ALTA LOMA SCHOOL DISTRICT

Regular Meeting of the Board of Trustees
Wednesday, April 19, 2023
5:00 pm

Alta Loma School District Support Center
9390 Base Line Road
Alta Loma, California

Motion
Ist  2nd App

5:00 PM A. OPEN SESSION
B. CALL TO ORDER AND ROLL CALL

C. BOARD INFORMATION/DISCUSSION

1. Governance Workshop
6:00 PM D. REGULAR OPEN SESSION
E. PLEDGE OF ALLEGIANCE

F. PUBLIC COMMENT ANNOUNCEMENT
The Board of Trustees welcomes comments from visitors, employees, employee groups, parent
organizations and students. Prior to addressing the Board please complete the comment form
located at the west entrance and give it to the Superintendent’s Administrative Assistant.

The Board has set aside 45 minutes for the Public Comment, allowing a maximum of 3 minutes
per individual.

The Public comment period is the opportunity for the public to address the Board on (1) items on
the public session agenda; (2) items on the closed session agenda; and (3) other topics within the
Jjurisdiction of the Board.

In accordance with the Brown Act, the Board will limit any responses to public
comment to brief statements, referral to staff or referral to a future Board agenda.

PLEASE NOTE: There will not be a separate opportunity to comment at the
time each agenda item is addressed by the Board, unless the item specifically
involves an agendized public hearing. All public comment will be heard during
the agendized public comment section.

Action G. ADOPTION OF AGENDA

Action H. APPROVAL OF MINUTES
4/5/23 (pp. 1-7)

Pursuant to the Americans with Disabilities Act, persons with a disability who require a disability-related modification or
accommodation in order to participate in a meeting, including auxiliary aids or services, may request such modification
or accommodation from Adriana Mohler at (909) 484-5151, Extension 102003, by FAX (909) 484-5155 or email at
amohler@alsd.org. Notification 48 hours prior to the meeting will enable the District to make reasonable arrangements to
assure accessibility to the meeting. Documents supporting agenda items are available for public inspection at the Alta
Loma School District Support Center, 9390 Base Line Road and on the District website at www.alsd.k12.ca.us.




-
.

1st
RECOGNITIONS AND PRESENTATIONS
An opportunity to honor students, employees, and community members for
outstanding achievement. Information regarding District events is also available at
each meeting.

1. Student Presentation — Deer Canyon Elementary

WRITTEN COMMUNICATIONS

Documents addressed to Board members as communications during a Board of
Education meeting are defined as letters from parents or community members
regarding issues within the jurisdiction of authority of the Board of Education;
information or reports from professional organizations; i.e., CSBA, SBCSBA, etc.:
letters or reports from other public agencies; letters or reports from legislators; or
letters or reports from district schools or staff.

1. Letter of Positive Certification from San Bernardino County
Superintendent of Schools. (pp. 8-12)

PUBLIC COMMENT

Consistent with the Public Comment Announcement above, this is the opportunity
for the public to address the Board on (1) items on the public session agenda;

(2) items on the closed session agenda; and (3) other topics within the jurisdiction
of the Board.

PUBLIC HEARING

None.

BOARD REPORT

An opportunity for Board members to discuss items as follows:
1. Conferences, workshops, and meetings

2. School visitations and activities

3. CSBA and/or SBCSBA activities

Any other topics will be discussed at the agenda item(s).

SUPERINTENDENT & STAFF REPORTS

An opportunity for the Superintendent to share matters of special interest or
importance which are not on the Board agenda and/or special presentations of
District programs or activities such as:

1. District activities
Curriculum/instructional updates
a. TK Curriculum Task Force Recommendation
3. Timely events/information
a. Williams Quarterly Reporting (No Complaints received during
reporting period January 1, 2023 — March 31, 2023)
b. CAC Arts & Writing Contest (4/25/23)
¢. Employee Appreciation Days (5/11 & 5/12)

Motion
2nd

App



Action

1st

CONSENT CALENDAR o
Actions proposed for Consent Calendar (block vote) items are consistent with
approved practices of the District and are deemed routine in nature. Since Trustees
receive Board agenda backup information in advance of scheduled meetings, they

are prepared to vote with knowledge on the block vote items. Consent Calendar

items are voted on at one time, although any such item can be considered separately

at a Board member’s request.

1. Recommend the Board approve routine agreements with the
following vendors:
1) Adventure City Theme Park; 2) Best Bubble Parties; 3) Bowlero;
4) Chuck E. Cheese; 5) Cinemark Movie Theater; 6) Discovery
Cube; 7) Infusion Zone; 8) John’s Incredible Pizza; 9) Knott’s
Berry Farm; 10) Kona Ice; 11) Lucky Art Crayonology;
12) Prismatic Magic; 13) Rains House; 14) Sawdust Factory;
15) Traveling Tide Pools; 16) Wheels Squared BMX Show, LLC.

(pp.13-15)

2. Recommend the Board approve payments to vendors in Board
Payment Report, as presented. (p. 16)

3. Recommend the Board approve employment, terminations,
resignations, leaves and temporary assignments, as presented.

(pp- 17-21)

4. Board Policies
Second Reading
BP 1312.1 — Complaints Concerning District Employees
BP 3511 — Energy And Water Management
BP 3555 — Nutrition Program Compliance
BP 4030- Nondiscrimination in Employment
BP 4119.11/4219.11/4319.11 — Sexual Harassment
BP 4119.42 — Exposure Control Plan for Bloodborne Pathogens
BP 4144/4211/4344 - Complaints
BP 4157 — Employee Safety
BP 4158 — Employee Security
BP 4218 — Dismissal/Suspension/Disciplinary Action
BP 5141.4 — Child Abuse Prevention and Reporting
BP 5142 - Safety
BP 6161.1 — Selection and Evaluation of Instructional Materials
BP 6161.11 — Supplementary Instructional Materials
(pp. 22-55)

5. Board Bylaws

Second Reading

BB 9270 — Conflict of Interest
BB 9320 — Meetings and Notices
(pp. 56-73)

6. Recommend the Board approve the conference attendance for

Superintendent Sherry Smith, Principal Andrew Carter and
not-to-exceed three (3) Board Members to attend the National
Schools to Watch Conference on Thursday, June 22, 2023 —
Saturday, June 25, 2023, in Washington D.C., and approve all
related expenses. (No exhibit)

Motion
2nd

App



Action

Action

Action

Action

Action

Action

Action

Motion
Ist 2nd App

P. CURRICULUM & INSTRUCTION

L.

Recommend the Board approve the addition of a wellness
enrichment provider to be paid at the hourly rate of $40.

(p.74)

Recommend the Board approve the addition of classified
community enrichment providers to be paid at the hourly rate
of $20. (p. 75)

Recommend the Board approve the addition of certificated
community enrichment providers to be paid at the hourly rate
of $30. (p. 76)

Recommend the Board enter into an agreement with Elizabeth
Gendry-Shaker, M.D. for prescription authorizations for Speech
and Occupational Therapy services for an amount not-to-exceed
$3,000 and authorize Superintendent Sherry Smith and/or
Associate Superintendent Eric Hart to sign all related documents.

(pp. 77-83)

Recommend the Board authorize the purchase of Cengage, Big
Ideas for grades 6-8 and Big Ideas Integrated for grade 8 and
and authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents.

(pp. 84-89)

Q. HUMAN RESOURCES

1.

Recommend the Board approve a retirement incentive in the o
amount of $500 per year of full-time service to eligible Classified
employees of the Alta Loma School District who are active as of

April 19,2023, and further authorize Superintendent Sherry Smith

and/or Associate Superintendent Eric Hart to sign all related

documents. (p. 90)

Recommend the Board approve the amended list of Classified
Salary Ranges to include the position of Expanded Learning
Opportunity Program Assistant Site Coordinator with placement
on range 31, as presented. (pp. 91-93)

R. BOARD INFORMATION/DISCUSSION

1.

Board Policies

First Reading

BP 0430 — Comprehensive Local Plan for Special Education
BP 0460 — Local Control and Accountability Plan

BP 1312.3 — Uniform Complaint Procedures

BP 5141.3 — Health Examinations

BP 6164 — Identification and Evaluation of Individuals for Special Education
BP 6173 — Education for Homeless Children

BP 6173.1 — Education for Foster Youth

BP 6177 — Summer Learning Program

(pp. 94-120)



2. Adopt Job Description
First Reading
e Transportation Supervisor
e Facilities Supervisor
(pp. 121-132)

3. Governance Calendar
(pp. 133-134)

S.  FUTURE AGENDA ITEMS

T. ANNOUNCEMENTS

1. The date of the next regular meeting of the Board of Trustees is
Wednesday, May 3, 2022 at the Alta Loma School District
Support Center, 9390 Base Line Road. The meeting will begin
with a Governance Workshop at 5:00 PM, followed by regular
open session at 6:00 PM.

U. CLOSED SESSION

Adjourn to Closed Session for the purpose of discussing matters
expressly authorized by Government Code §3549.1, 54956.9,
54956.9(d), 54957, and 54957.6.

{1. Public Employee Performance Evaluation/Employment -
Superintendent.

1 2. Conference with labor negotiators Sherry Smith, Superintendent,
Eric Hart, Associate Superintendent, Administrative Services, Donna
Carlson, Assistant Superintendent, Human Resources and other negotiation
team members.
a. Alta Loma Educators Association (ALEA).

5(3. Conference with labor negotiators for unrepresented employees:
a. Certificated and Classified Management, and Confidential.
Agency representative - Superintendent.
b. Classified Employees and Proctors. Agency representative —
Superintendent.
c. Superintendent. Agency representative — Board of Trustees.
[l 4. Student Disciplinary/Expulsion/Readmission Matters.
9/5. Public Employee Employment/Discipline/Dismissal/Release.
3/6. Conference with Legal Counsel — Existing/Potential Litigation.
(Government Code §54956.9(d)(1), and §54956.9(d)(2)
V. OPEN SESSION

1. Required announcements (if any) regarding closed session action(s).

W. ADJOURNMENT



MINUTES OF THE REGULAR MEETING OF THE BOARD OF TRUSTEES, ALTA LOMA SCHOOL
DISTRICT, COUNTY OF SAN BERNARDINO-WEDNESDAY, APRIL 5, 2023

OPEN SESSION, CALL TO ORDER AND ROLL CALL

The Board Information/Discussion portion of the meeting was called to order by Board President
Brad Buller at 5:03 PM. Present were members Buller, Davies, Hurley, and Martinez. Member
Chung arrived at 5:30 PM. Absent none.

BOARD INFORMATION/DISCUSSION

The Board and Executive Cabinet held a Governance Workshop, this was meeting number one
of three. Items discusses were LCAP Survey Results, Key Recommendations, Community
Member Feedback, Community Member Top Priorities, LCAP Goals, Overarching Priorities and
Next Steps. The next Governance Workshop will be Wednesday, April 19, 2023, at 5:00 PM.

REGULAR OPEN SESSION
The regular meeting was called to order by Board President Brad Buller at 6:03 PM.

PLEDGE OF ALLEGIANCE
Jasper Elementary Student Ambassador, Liv Medina led the flag salute.

PUBLIC COMMENT ANNOUNCEMENT
Mr. Buller read aloud the Public Comment Announcement.

ADOPTION OF AGENDA
Moved by Mrs. Davies, seconded by Dr. Hurley, and carried unanimously to adopt the agenda of
the meeting as presented.

APPROVAL OF MINUTES
Moved by Dr. Hurley, seconded by Ms. Martinez, and carried with the following vote to approve
the meeting minutes of April 5, 2023, as presented.

AYES: 4 (Buller, Chung, Hurley, Martinez)
NOES: 0
ABSENT: 0

ABSTAIN: 1 (Davies)

RECOGNITIONS AND PRESENTATIONS
Student Presentations — Jasper Elementary School
¢ Kindergarten Musical Performance
* Jasper Student Ambassadors, Liv Medina, Jordan Brawner, and Jordan Ruggles

Special Education Director, Lisabeth Pifia shared a Special Education Due Process Overview
presentation with the Board.

PUBLIC COMMENT

Kurt Downs a member of the public shared information on Assembly Bill 1314 Parental Rights.
AB 1314 aims to resolve the legal ambiguity for teacher and for parents by requiring notice. Mr.
Downs asked what the District’s policy is on pronouns asked the Board to put Assembly Bill
1314 on a furfure Board Agenda for a vote.
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PUBLIC HEARING
None.

BOARD REPORTS

Board member Dr. Malinda Hurley ... wished everyone “Happy Cesar Chavez Day” which was
this past Friday; Dr. Hurly spoke at the 2023 CA Foster Youth Education Summit and prior to
that she attended CTA’s Equity & Human Rights Conference in Santa Clara; Wednesday, March
16, attended the Superintendent’s Community Cabinet, where the community worked together to
come up with a potential mission statement for the Alta Loma School District’s California
Consortium of Education Foundation; Brie Kabia volunteered to take the lead on this foundation,
Dr. Hurley is looking forward to the next Superintendent’s Community Cabinet meeting about
site specific end-of-the-year surveys; had the opportunity to visit Carnelian with Superintendent
Smith and Principal Williams; the campus has changed drastically since Dr. Hurley was a
teenager and substitute teacher; Dr. Hurley enjoyed Mrs. Kawamura’s Kindergarten student’s
watercolor painted paper eggs and the kites hanging from the ceiling; Dr. Hurley was impressed
with the technology in the first grad classrooms and she observed teachers teaching in whole
groups with direct instruction, teaching with online curriculum while other teachers had students
in small groups working independently as they worked with a group of students that needed extra
support; Dr. Hurley can’t wait to view students’ end-of-the-year iReady results in Language Arts
and Math scores, she has heard that scores have increased and wants to know what percentage
the scores have increased.

Board member Eric Chung ... attended the Superintendent’s Community Cabinet along with
fellow Board members Hurley and Buller; Member Chung stated that Director of Student
Services, Cara Cerecerez did a phenomenal job and he hopes that next time there won’t be a
conflict in the schedule so more community members can attend; Member Chung finished his
campus site tours at Banyan, Deer Canyon and Hermosa; after visiting all 10 sites, Member
Chung was blown away by all the schools and what is going on in the Alta Loma School District,
he is proud to be a part of the District; attended Stork’s Open House as both a parent and a Board
member, the kids are amazing and it reminds the Board why they are Board members.

Board member Jessica Martinez ... March 14, joined Member Chung and Superintendent Smith
at Banyan and Deer Canyon; the new building at Deer Canyon for the 5 and 6™ graders is
amazing; March 16, had the opportunity to visit Banyan, impressed with all the campuses and
thanked all the principals for the time that they carved out for the visits and for sharing their
future plans and for the transparency in what is working at their sites and what can be improved
upon; Member Martinez is looking forward to visiting Victoria Groves and Stork; March 23,
attended the Budget Sub Committee Meeting, where Senator Ochoa Bogh provided public input
regarding concerns that her community voiced; Member Martinez provided public comment in
support of the Governor’s proposal for local control and more transparency on the educational
dollars for special education; Member Martinez shared that Austin F. from Stork Elementary
School was selected as a winner of the Metropolitan Water District of Southern California’s
Water is Life Student Art Contest; Member Martinez concluded her report with acknowledgment
that April is Autism Awareness Month.

Board member Rebecca Davies . . . February 17, attended the 3™ Grade Wax Museum event at
Victoria Groves with Trustee Martinez; very impressed with the students’ costumes and the
verbal presentations explain the background of their chosen historical person; February 21, along
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with fellow Board members Buller and Hurley attended the Jasper and Alta Loma Elementary
STEM Fair, excellent projects and it was un to hear the students explain their projects; February
22, attended the Parent Leader Group meeting with Trustee Hurley and Associate Superintendent
Eric Hart presiding; February 23, attended the Banyan and Hermosa STEM Fair, outstanding
projects and huge turnout; March 11, attended the District-wide Festival of the Arts event at
Vineyard Jr. High School; it was a fun morning of student performances and displays of student
artwork, this event requires a lot of logistical assistance and so many staff members were
involved; Hats off to all those that mad this event so special for students and families; March 21,
attended the Hermosa Open House; great attendance by parents and guests despite the rain.

Board member Brad Buller ... attended the Superintendent’s Community Cabinet; Member
Buller shared that this year he is enjoying that all the Board members are participating in
fabulous ways and staying in touch with the community that they serve, he loves hearing their
reports; thanked the staff for all the extra hours they put in, this is what makes the community of
Alta Loma School District family.

SUPERINTENDENT & STAFF REPORTS

Superintendent Smith shared that tomorrow night is the GATE/Honors Spelling Bee at Alta
Loma Junior High, Superintendent Smith is looking forward to the Spelling Bee. Thursday,
April 20 is the TK Parent Night at the District Support Center, 6:00 PM. Superintendent Smith
had the opportunity to give her comments to Senator Ochoa Bogh, Superintendent Smith really
wanted Senator Ochoa Bogh to hear about the disparities in funding for school districts.
Superintendent Smith was blown away at the Open Houses, it was standing room only in the
classrooms and it was pouring rain, its such a strong testament to our community and the love
they have for their children and the involvement of parents, siblings and grandparents all being
there.

Associate Superintendent Eric Hart presented the Alta Loma Schools District’s Green Efforts
Solar Energy Report. Associate Superintendent Hart shared the District’s electricity, natural gas
and water usage and comparisons from this year to previous years and information on the
District’s solar panels.

CONSENT CALENDAR
Moved by Mrs. Davies, seconded by Dr. Hurley, and carried unanimously to adopt the following
Consent Calendar items:

Vendor Agreements

Approved agreements with the following vendors, and authorized Sherry Smith,

and/or applicable administrators to sign all related documents:

1) Avalon Protective Services; 2) Bowlero; 3) Bullwinkle’s 4) Fun Services.; 5) Irvine
Park Railroad, Inc.; 6) Just Play Indoor Adventure Park; 7) Knott’s Berry Farm; 8) Magic
Entertainment, Inc.; 9) Purple Easel; 10) Riley’s Farm; 11) Rochelle Wilcox; 12) San
Bernardino County Superintendent of School East Valley SELPA; 13) So Cal Jungle
Reptile Parties; 14) Theatre Experience of Southern California; 15) Wheels Squared BmX
Show, LLC.

Board Payment Report
Approved the Board Payment Reports, as presented.
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Routine Personnel Items
Approved employment, terminations, resignations, leaves and temporary assignments, as
presented.

Donations

Accepted with appreciation the following donations:

1. Donation of $100.00 from The Blackbaud Giving Fund (SCE) to Alta Loma Junior
High School’s Student Fundraiser Account to be used to enhance the instructional
program.

2. Donation of $2,000 from Stork PFSA to Stork Elementary School’s Student Fundraiser
Account to be used to enhance the instructional program.

Board Policies

A second reading was held, amended Board policies related to Students.
BP 5131.7 — Weapons and Dangerous Instruments

BP 5148.2 — Before/After School Programs

Job Description
A second reading was held, adopted the job description for Expanded Learning Opportunities
Program (ELO-P) Assistant Site Coordinator, as presented.

County Authorized Signature Listing
Approved amendments to the County Authorized Signature Listing, as presented. Submit
signed copies of the following forms to San Bernardino County District Financial Services:
1) County Form No. 2 ~ Board Delegation — Authorized Agent
Status (add Carlson)
2) County Form No. 4 ~ Board Delegation-Termination Thereof
(Sanders)

CURRICULUM & INSTRUCTION

Nutanix Hyper-Converged Storage Equipment

Moved by Mr. Chung, seconded by Dr. Hurley, and carried unanimously to authorize the
purchase of Nutanix Hyper-Converged Storage Equipment from Computer Discount
Warehouse Government (CDWG) that includes a three-year warranty and support
subscription for a total cost not-to-exceed $95,000, and authorize Superintendent Sherry
Smith and/or Associate Superintendent Eric Hart to sign all related documents.

McGraw Hill, Glencoe Math Accelerated

Moved by Mrs. Davies, seconded by Dr. Hurley, and carried unanimously to authorize the
purchase of McGraw Hill, Glencoe Math Accelerated, instructional material for Grade ;7 and
authorize Superintendent Sherry Smith and/or Associate Superintendent Eric Hart to sign all
related documents,

SAVAAS. CA

Moved by Dr. Hurley, seconded by Ms. Martinez, and carried unanimously to authorize the
purchase of SAVAAS, CA envision Mathematics 2024, instructional material for grades K-5
and authorize Superintendent Sherry Smith and/or Associate Superintendent Eric Hart to sign
all related documents.

Mango Math
Moved by Mrs. Davies, seconded by Dr. Hurley, and carried unanimously to authorize the

purchase of Mango Math and authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents.
Sphero Robotics
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Moved by Dr. Hurley, seconded by Ms. Martinez, and carried unanimously to authorize the
purchase of Sphero Robotics equipment and training and authorize Superintendent Sherry
Smith and/or Associate Superintendent Eric Hart to sign all related documents.

BUSINESS AND FINANCIAL PROCEDURES

Advertise for Bids

Moved by Mrs. Davies, seconded by Dr. Hurley, and carried unanimously to grant
permission to Advertise Bids for the District Support Center Security Project Bid #2022-23-
04 and authorize Superintendent Sherry Smith and/or Associate Superintendent Eric Hart to
sign all related documents.

Notice of Completion

Moved by Dr. Hurley, seconded by Mr. Chung, and carried unanimously to approve Notice
of Completion for Donald M. Hoover Company, Trade Category #14 Flooring for the Floyd
M. Stork Elementary School Modernization Project and authorize Superintendent Sherry
Smith and/or Associate Superintendent Eric Hart to sign all related documents.

Bid Rejection

Moved by Mrs. Davies, seconded by Dr. Hurley, and carried unanimously to reject the bid
from Preferred ceilings, In. and award the contract for Bid #202-23-02, Trade Category #13
Acoustical Treatment, for Alta Loma Elementary HVAC & Lighting Upgrades to Southcoast
Acoustical Interiors, Inc. in the amount of $52,730 and authorize Superintendent Sherry
Smith and/or Associate Superintendent Eric Hart to sign all related documents.

Contracts - Bid #2022-23-02

Items P. 4-9 taken as a block vote. Moved by Mrs. Davies, seconded by Ms. Martinez, and
carried unanimously to award the contract for Bid 32022-23-02, for Alta Loma Elementary
HVAC & Lighting Upgrades and authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents.

e Trade Category #15 Painting — Painting & Décor in the amount of $57,900

e Trade Category #16 General Works — Spec Construction Co., Inc, in the amount of
$682,900

e Trade Category #21 Plumbing — Continental Plumbing, Inc., in the amount of
$93,776

e Trade Category #22 HVAC — Arrowhead Mechanical, Inc. dba, Arrowhead Sheet
Metal, in the amount of $363,000

e Trade Category #23 Electrical & Low Voltage, Daniel’s Electrical Construction
Company, Inc., in the amount of $245,000

e Trade Category #27 Abatement & Demo, Janus Corporation, in the amount of
$99,462

HUMAN RESOURCES

Resolution — #04-05-23

Moved by Dr. Hurley, seconded by Mrs. Davies, and carried unanimously to approve
Resolution #04-05-23, Recognizing and Celebrating Juneteenth, as presented.

Reclass and Amend Job Description

Moved by Dr. Hurley, seconded by Mr. Chung, and carried unanimously to amend and
reclassify the job description for Behavioral Health Therapist and approve the increase in
range 62 of the Classified Benefitted Hourly Schedule and Classified Part-Time Hourly
Anniversary Step Schedule with a retroactive effective date of July 1, 2022, for active
employees as of April 19, 2023, as presented.
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Reclass and Amend Job Description
Moved by Dr. Hurley, seconded by Mr. Chung, and carried unanimously to amend and
reclassify the job description for Occupational Therapist and approve the increase in range 62
of the Classified Benefitted Hourly Schedule and Classified Part-Time Hourly Anniversary
Step Schedule with a retroactive effective date of July 1, 2022, for active employees as of
April 19, 2023, as presented.

BOARD INFORMATION/DISCUSSION

Board Policies

A first reading was held to amend Board policies related to Students, as presented.
BP 1312.1 — Complaints Concerning District Employees

BP 3511 — Energy And Water Management

BP 3555 — Nutrition Program Compliance

BP 4030— Nondiscrimination in Employment

BP 4119.11/4219.11/4319.11 — Sexual Harassment

BP 4119.42 — Exposure Control Plan for Bloodborne Pathogens
BP 4144/4211/4344 - Complaints

BP 4157 — Employee Safety

BP 4158 — Employee Security

BP 4218 — Dismissal/Suspension/Disciplinary Action

BP 5141.4 — Child Abuse Prevention and Reporting

BP 5142 - Safety

BP 6161.1 — Selection and Evaluation of Instructional Materials
BP 6161.11 — Supplementary Instructional Materials

Board Bylaws
A First Reading was held to amend Board Bylaws

BB 9270 — Conflict of Interest
BB 9320 — Meetings and Notices

Electronic Board Packets
A discussion was held to go from paper Board Packets to electronic Board Packets, the Board
decided to remain with paper Board Packets and revisit this topic in the future.

FUTURE AGENDA ITEMS
None.

ANNOUNCEMENTS
The date of the next regular meeting of the Board of Trustees is Wednesday, April 19, 2023,
at 6:00 pM at the Alta Loma School District Support Center, 9390 Base Line Road.

The majority of the Board of Trustees may attend the PTA Council Honorary Service Awards
ceremony in Fontana, California on April 24, 2023. No action will be taken by the Board.

The majority of the Board of Trustees may attend the CAC Annual Art & Writing Showcase in
Rancho Cucamonga, California on April 25, 2023. No action will be taken by the Board.

CLOSED SESSION

The Board adjourned to Closed Session at 8:00 pm for the purpose of discussing matters
expressly authorized by Government Code Section 3549.1, 54956.9, 54956.9(d), 54957, and
54957.6.
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OPEN SESSION/ ADJOURNMENT

The Board reconvened to open session, no action was reported during closed session and no
announcement were made. The Board adjourned the meeting at 11:14 PM.
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San Bernardino County

4. Superintendent of Schools County Superntendent
Y

Transforming lives through education

March 28, 2023

Dr. Sherry Smith

Superintendent

Alta Loma Elementary School District
9390 Base Line Road

Alta Loma, CA 91701

Dear Dr. Smith:

The Office of the San Bernardino County Superintendent of Schools has reviewed the Second Interim
Financial Report submitted by the Alta Loma Elementary School District for the period ending January 31,
2023. We recognize your efforts in the development of a financial plan that provides for ongoing financial
stability and thank you for your submission. Based on our analysis, the data provided supports the board’s
Positive Certification of the district’s financial condition and ability to meet its financial obligations in the
current and two subsequent fiscal years.

Our review included an assessment and analysis of the following major components of the district’s report:

Unrestricted Ending Fund Balance and State Minimum Reserve
Unrestricted Deficit Spending

Average Daily Attendance (ADA) & Enrollment Projections
Current and Multiyear Projections

Staffing Projections/Salary Settlements

Long-Term Debt

Ending Cash Position and Monthly Cash Flows

The Second Interim Financial Report provides the Governing Board with the opportunity to revise and
review its operating budget plan based on the most recent State Budget information and local decisions
made since the First Interim Report. This plan should incorporate any updated revenue projections and
utilization of expenditures to meet the goals and financial obligations of the school district in the current
and two subsequent fiscal years. To ensure that the district’s operating budget continues to reflect that plan,
we noted the following items that should be taken into consideration:

UNRESTRICTED ENDING FUND BALANCE AND STATE MINIMUM RESERVE - As certified
by the Governing Board, the district projects an unrestricted ending balance reserve in the General Fund of
5.7% in the current year, 3.5% in 2023-24, and 4.5% in 2024-25. The District’s State Required Minimum
Reserve percentage is 3.0%. ;

Business Services = Richard De Nava, Chief Business Officer

Business Advisory Services ¢ Thomas Cassida, Director
760 East Brier Drive * San Bernardina, CA 92408 » P: 909.386.9676 « F: 909.386.9690 = www.sbess.net
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6,000,000 -

UNRESTRICTED FUND BALANCE RESERVE

5,000,000

4,000,000

3,000,000

2,000,000

1.000.000

2022-23 Projected

2023-24 Projected

2024-25 Projected

O Unrestricted Reserve 4,958,307 2,822,391 3,694,089
@ State Minimum Reserve 2,610,613 2,385,678 1,463,927
Unrestricted Reserve % 5.7% 3.5% 4.5%

UNRESTRICTED DEFICIT SPENDING — The district is projecting unrestricted deficit spending of
$2,259,896 in the current fiscal year, primarily due to increased salaries and benefits costs. The district is
projecting no deficit spending in fiscal year 2023-24. However, deficit spending of $1,128,302 is projected
for fiscal year 2024-25, which appears to be attributed to increased costs in salaries, retirement rate
increases, and health benefits. Anticipated deficit spending should be for one-time, non-recurring
expenditures to avoid depletion of the district’s ongoing unrestricted reserves.

The district’s projected deficit spending is not within the established state standard for the current and
2024-25 fiscal years. The State’s established standard is one-third (1/3) of the district’s available
unrestricted reserve percentage.

The following chart displays the actual Unrestricted General Fund balance change for the prior fiscal year

and the projected changes for the current and two subsequent fiscal years, based on the multiyear projection
included in the Second Interim Financial Report.

20,000,000 -

| 15.000.000

10.000.000

§.,000,000

(5.000.000) 4——

(10.000.000) 2021-22 Actual 2022-23 2nd Interim 2023-24 Projected 2024-25 Projected
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AVERAGE DAILY ATTENDANCE (ADA) & ENROLLMENT PROJECTIONS — The district is
projecting 2022-23 P-2 ADA of 5,149 or no change over prior year P-2 ADA. Based on an enrollment
projection of 5,499, current year ADA to enrollment ratio is anticipated to be 93.6%. Enrollment and ADA
to enrollment ratio are projected to be 5,463 and 94.0% for 2023-24 and 5,457 and 94.0% for 2024-25.
Additionally, the district is projecting its Unduplicated Pupil Percentage (UPP) to be 36.91% in 2022-23,
38.02% in 2023-24, and 39.28% in 2024-25.

The state’s standard is based on the average ratio of P-2 ADA to enroliment over the past three years. Based
on the district’s enrollment and ADA projections, it is within the state standard of 98.2% for the current
and two subsequent years. Although ADA projections appear to be reasonable based on state standards,
we recommend that the district continue to monitor changes in attendance and enrollment closely. If the
projected ADA or enrollment does not materialize as anticipated, the board will need to adjust the budget
accordingly.

The following chart displays the district’s actual P-2 ADA and enrollment in the prior year along with the
projected ADA and enrollment for the current and two subsequent fiscal years. Since a substantial portion
of a school district’s revenue is derived from ADA, it is imperative to monitor the correlation between
enrollment and ADA closely.

COMPARISON OF ATTENDANCE TO ENROLLMENT TRENDS
6.000 —.—
5.000 4=
4,000
3.000 +—
2,000 +— -———.1
1.000 S| L “‘
{ % = | & e e & e
2021-22 Actual 2022-23 2nd Interim 2023-24 Projected 2024-25 Projected
O Enrollment 5,524 5499 5,463 5457
EIADA Projections 3,149 5,135 5,129
M Actnal ADA 5,149
ADA/Enrollment Ratio 93.2% 93.6% 94.0% 94.0%
Unduplicated Pupil % 37.21% 36.91% 38.02% 39.28%

CURRENT AND MULTIYEAR PROJECTIONS - Our review included an analysis of the district’s
projection of revenues and expenditures in the current and two subsequent fiscal years. The projection of
current and subsequent year state aid appears to be reasonable. Expenditure projections for the current and
two subsequent years also appear to be reasonable. We recommend that the district continue to be
proactive by developing contingency plans in response to the potential for further changes in the
Governor’s 2023-24 January Budget proposal.

The district is utilizing the average of the three prior years of ADA in its state aid projections. The state
allows school districts to utilize the current, prior year, or the average of the prior three years, whichever is
higher, to determine annual state aid. ADA related to county operated programs or contracted programs
such as Non-Public School (NPS) are funded on the current year reported attendance.
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STAFFING PROJECTIONS/SALARY SETTLEMENTS — The district has indicated that negotiations
have been finalized with the certificated bargaining unit. The district does not have a classified bargaining
unit. The agreement provided for a 6% salary schedule increase with an additional 4% one-time salary
increase. The documents also indicate that there are no potential salary schedule increases or decreases
included in the subsequent fiscal years other than the projected certificated FTE increase for TK and annual
step and column advancements. The district has included an estimated increase of 8% and 5%, respectively
in health benefits costs in the assumptions for future years.

Most of a school district’s budget is spent on salaries and benefits. If these costs are growing at a rate faster
than total expenditures, they will consume a disproportionately greater share of the district’s resources,
putting significant pressures on the rest of the budget. The following chart shows the percentage of
unrestricted salaries and benefits to the total unrestricted general fund expenditures for the prior year,
Second Interim, and multiyear projections. The state’s established standard is based on an average of the
district’s three prior years of unrestricted salaries to total unrestricted expenditures. The district’s ratio of
unrestricted salaries and benefits to total unrestricted expenditures is not within the state’s established
standard for the current fiscal year, with 86.7% of unrestricted expenditures being consumed by salaries
and benefits costs.

RATIO OF UNRESTRICTED SALARIES AND BENEFITS TO UNRESTRICTED EXPENDITURES l
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ORatio Salaries & Benefits 90.6% 86.7% 88.8% 88.9%
0 Other Unrest. Expenditures 4,608,187 7,303,940 6,009,345 6,187,103
EUnrest. Salaries and Benefits 44,628,923 47,556,757 47,675,056 49,612,896

LONG-TERM DEBT — The district’s 2021-22 Audit Report identifies the district’s Net Liability for Other
Post-Employment Benefits (OPEB) of $15,177,071 as long-term debt. The Audit Report also identifies the
district’s Net Pension Liability of $34,992,447 as long-term debt. This is recognition of the present value
of the district’s portion of the unfunded liability for earned CalSTRS and CalPERS retirement benefits.
The district’s portion is approximately 0.05305% (CalSTRS) and 0.05336% (CalPERS) of the Statewide
liability.

ENDING CASH POSITION AND MONTHLY CASH FLOWS — Our review of the cash flow provided
indicates that the district will have a positive cash balance at the end of each month and at the end of the
fiscal year. Additionally, the district’s LCFF funding is computed to be 14.8% Property Taxes and 85.2%
State Aid. A good cash projection will allow the district to schedule expenditures in months when adequate
cash will be available.
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If you have any questions concerning our review of the district’s 2022-23 Second Interim Financial Report,
please contact the undersigned.

Sincerely,

Ao

Lisa Regalado
Business Services Advisor

Business Advisory Services
(909) 386-9678

LR:bp
cc: Richard De Nava, Chief Business Officer, Business Services - SBCSS

J:\Financial Reporting\2022-23\Second Interim\Letters\2022-23 Alta Loma-2ndInt — Supt Final
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SCHOOL DISTRICT

Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent
From: il.{/Eric Hart, Associate Superintendent, Administrative Services
Date: April 19,2023

Subject:  Approval of Routine Agreements

BACKGROUND: Board Policy 3300 (Expenditures/Expending Authority) requires that all
agreements must be approved or ratified by the Board.

RATIONALE: The attached list summarizes the agreements that require Board approval.
The summary lists the vendors, a description of services and comments
and responsible administrator/manager.

FUNDING: Per attached requisition summary.

RECOMMENDATION:  Recommend the Board approve routine agreements with the following

vendors:

1. Adventure City Theme Park
2. Best Bubble Parties
3. Bowlero
4. Chuck E. Cheese
5. Cinemark Movie Theater
6. Discovery Cube
7. Infuzion Zone
8. John’s Incredible Pizza
9. Knott’s Berry Farm

10. Konalce

11. Lucky Art Crayonology

12, Prismatic Magic

13. Rains House

14. Sawdust Factory

15. Traveling Tide Pools

16. Wheels Squared BMX Show, LLC

13




Board Meeting Date: 4/19/2023

through sixth grade students in July 2023.
Deposit and prepayment are required. Cost is
$9 per student.

RESPONSIBLE
VENDOR DESCRIPTION/COST ADMINISTRATOR
OR MANAGER
| Adventure City Theme | Field trip fee for EXPLORE Summer TK | Director, Student
Park through second grade students in July 2023. | Services
Prepayment is required. Cost is $32.45 per
student including lunch.
Best Bubble Parties Assembly fee for EXPLORE Summer students | Director, Student
on June 22, 2023. Prepayment is required. Services
Total cost is not-to-exceed $600.
Bowlero Field trip fee for EXPLORE Summer TK | Director, Student

Services

Chuck E. Cheese

Field trip for EXPLORE Summer TK through
second grade students in July 2023.
Prepayment is required. Cost is $15 per
student.

Director, Student
Services

Cinemark Movie
Theater

Field trip fee for EXPLORE Summer students
to attend a movie in July 2023. Prepayment is
required. Cost is not-to-exceed $15 per person.

Director, Student
Services

Discovery Cube

Field trip fee for EXPLORE Summer TK
through sixth grade students in July 2023.
Prepayment is required. Cost is $11 per
student.

Director, Student
Services

Infuzion Zone

Field trip fee for EXPLORE Summer third
through sixth grade students in July 2023.
Prepayment is required. Cost not-to-exceed
$20 per student.

Director, Student
Services

John’s Incredible Pizza

Field trip fee for EXPLORE Summer third
through sixth grade students in July 2023.
Prepayment is required. Cost is $15 per
student.

Director, Student
Services

Knott’s Berry Farm

Field trip fee for EXPLORE Summer third
through sixth grade students in July 2023.
Prepayment is required. Cost is $54 per student
inctuding lunch.

Director, Student
Services

Kona Ice

Kona Ice for EXPLORE Summer students at
Banyan Elementary on July 28, 2023.
Prepayment is required. Cost is not-to-exceed
$5 per student.

Director, Student
Services

14




Board Meeting Date: 4/19/2023

Lucky Art
Crayonology

Field trip fee for EXPLORE Summer TK
through second grade students in July 2023.
Prepayment is required. Cost is not-to-exceed
$15 per student.

Director, Student
Services

Prismatic Magic

Assembly fee for EXPLORE Summer students
on June 8, 2023. Prepayment is required. Total
cost is $899.

Director, Student
Services

Rains House

Field trip fee for Carnelian Elementary third
grade students to attend the Rains House on
April 14, 28 and May 5, 2023 (one class per
day). Prepayment is required. Total cost is
$332.

Principal

Sawdust Factory

Assembly fee for EXPLORE Summer students
on June 6, 2023. Prepayment is required. Cost
is $11 per student plus a $200 travel/event fee.

Director, Student
Services

Traveling Tide Pools

Assembly fee for EXPLORE Summer students
on June 27, 2023. Deposit and prepayment are
required. Total cost is $1,695.

Director, Student
Services

Wheels Squared BMX
Show, LLC

Assembly fee for all EXPLORE Summer
students on June 20, 2023. Prepayment is
required. Total cost is $899.

Director, Student
Services




SCHOOL DISTRICT

e Administrative Services Memorandum
To: Dr. Sherry Smith, Superintendent

From: 5 # Eric Hart, Associate Superintendent, Administrative Services
Date: April 19, 2023

Subject:  Approval of District Purchase Orders and Payments to Vendors

Total of Purchase Orders: $462,765.88
Total Payments to Vendors (All Funds):  $1,814,619.89

RECOMMENDATION: Recommend the Board approve purchase orders and payments to
vendors in Board Purchase Order Report and Board Payment Report as
presented.

PREPARED BY: *@ﬁ Jennifer Burton, Confidential/Administrative Secretary, Administrative
Services
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Alta Loma

SCHOOL DISTRICT Human Resources Memorandum
To: Dr. Sherry Smith, Superintendent
From: onna Carlson, Assistant Superintendent, Human Resources

Date: April 19, 2023
Subject:  Approval of Routine Personnel Items

RECOMMENDATION: Recommend the Board approve appointments, terminations, status
changes and leaves of absence as presented.




ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES
April 19, 2023

CERTIFICATED PERSONNEL

I. RECOMMENDED APPOINTMENTS

(Pending approval of new position/salary placement)

NAME EFFECTIVE  ASSIGNMENT/ SITE POSITION CODE/SALARY

Administrative
None

Temporary
Stelling, Sonya 04/03/23 Teacher, RSP Itinerant, DSC ~ CETEACO0487, Salary C-1

Temperary Extension
None

Probationary 1
None

Probationary 2
None

II. CHANGE OF STATUS

(Change in site or hours)

NAME EFFECTIVE STATUS ASSIGNMENT

Leave of Absence

NAME EFFECTIVE ASSIGNMENT/SITE/CODE

Huynh, Patty 08/02/23 to 05/23/24  Teacher, Secondary, Alta Loma Junior High School,
CETEAC0227



ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES
April 19, 2023

CERTIFICATED PERSONNEL (continued)

III. OTHER PERSONNEL
(Stipends & Limited Assignments)

NAME EFFECTIVE ASSIGNMENT

None

IV. RESIGNATIONS

NAME EFFECTIVE POSITION/SITE/CODE

None

V. TERMINATION OF EMPLOYMENT

EMPLOYEE EFFECTIVE POSITION/SITE/CODE

None



ALTA LOMA SCHOOL DISTRICT

BOARD OF TRUSTEES
April 19, 2023

CLASSIFIED PERSONNEL

L RECOMMENDED APPOINTMENTS

(Pending approval of new position/salary placement)

NAME EFFECTIVE ASSIGNMENTY/ SITE CODE/SALARY/HOURS
Burley, Shannon 04/03/23 ELO-P Program Technician, = CLSCTY0031, Salary 45-A, 8 hours a
DSC day
Cunha, Maria 04/03/23 Instructional Aide, ALC, CLAIDEO0150, Salary 23-A, 3.5 hours a
Vineyard Junior High School  day
D’Amico, Laura 04/03/23 Certified Occupational CLAIDEOQ315, Salary 55-F, 7 hours a day
Therapist Assistant, DSC
Luna, Tiffany 04/10/23 Intermediate Purchasing Clerk, CLCLRK0247, Salary 33-A 3.5 hours a
DSC day
Short Term Appointment
None
IL CHANGE OF STATUS
(Change in site, position or hours)
NAME EFFECTIVE STATUS ASSIGNMENT
Benevenuto, Cynthia  04/06/23 From: Speech Assistant, DSC, CLAIDE0307, Salary 55-F, 2.4
average hours a day
To: 2.4 average hours plus additional temporary 3.4 average
hours a day
Nottingham, Christian 03/23/23 From: Utility Worker, DSC, CLUTIL0002, Salary 33-B, 8 hours
a day
To: Maintenance Worker, Grounds, CLMNWKO0002, Salary
35-C
Leave of Absence
NAME EFFECTIVE POSITION/SITE/CODE

None
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ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES
April 19, 2023

CLASSIFIED PERSONNEL (continued)

I. CHANGE OF STATUS (continued)

(Change in site, position or hours)
Return from ILeave of Absence

NAME EFFECTIVE POSITION/SITE/CODE

None

HI. CHANGE OF CALENDAR

NAME EFFECTIVE POSITION/SITE/CODE CALENDAR

None

Iv. OTHER PERSONNEL
(Stipends & Limited Assignments)

Classified in Lieu of Certificated Staff

NAME EFFECTIVE ASSIGNMENT/ SITE CODE/SALARY

None

V. RESIGNATIONS

NAME EFFECTIVE ASSIGNMENT

Burckel, Audrey 04/07/23 ELO-P Activities/Enrichment Assistant, Carnelian Elementary,
CLCCRE0016

Hoskins, Dasha 04/07/23 Instructional Aide, SNA, Jasper Elementary, CLAIDE(0312

Mauro Zambon, Jonni  04/20/23 Behavior Intervention Assistant, DSC, CLASST0002

VL TERMINATION OF EMPLOYMENT

EMPLOYEE EFFECTIVE POSITION/SITE/CODE

None

21



Alta Loma
SCHOOL DISTRICT

Inspiring Leurners for a Lifelme

Superintendent’s Memorandum

To: Board of Trustees '
From: Dr. Sherry Smith, Superintendent -

Date: April 19, 2023

Subject:  Amend Board Policies Related to Community Relations, Business and
Noninstructional Operations, Personnel and Students.

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

In order to keep Board Policies in compliance with applicable State
and Federal laws, as well as to create consistency of format within
all Board Policies, the District contracted with the California School
Boards Association to facilitate the review and revision of all Board
Policies.

Second Reading

BP 1312.1 — Complaints Concerning District Employees

BP 3511 — Energy And Water Management

BP 3555 — Nutrition Program Compliance

BP 4030— Nondiscrimination in Employment

BP 4119.11/4219.11/4319.11 — Sexual Harassment

BP 4119.42 — Exposure Control Plan for Bloodborne Pathogens
BP 4144/4211/4344 - Complaints

BP 4157 — Employee Safety

BP 4158 — Employee Security

BP 4218 — Dismissal/Suspension/Disciplinary Action

BP 5141.4 — Child Abuse Prevention and Reporting

BP 5142 - Safety

BP 6161.1 — Selection and Evaluation of Instructional Materials
BP 6161.11 — Supplementary Instructional Materials

This action will amend the policies to be compliant with current
State and Federal Law and current practices.

There is no fiscal impact to this action.

Recommend the Board amend Board Policies Related to Community
Relations, Business and Noninstructional Operations, Personnel and
Students.
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Alta Loma SD

Board Policy
Community Relations BP 1312.1(a)

COMPLAINTS CONCERNING DISTRICT EMPLOYEES

The Board recognizes its accountability to the public for the quality of the District's
educational program and the performance of District employees. The District shall provide
a process by which a complaint submitted by any person regarding an employee can be
resolved impartially, expeditiously, and with minimal disruption to District operations and
the educational program.

When a concern regarding an employee is presented during a Board meeting or to an
individual Board member or employee outside of a Board meeting, the complainant shall be
informed of the appropriate complaint procedure.

(cf. 9323 — Meeting Conduct)

Any complaint regarding the Superintendent shall be initially filed in writing with the Board.
The Board shall consult with legal counsel or appoint an appropriate agent to conduct the
investigation.

The Superintendent or designee shall determine whether a complaint against any other
employee should be considered a complaint against the District and/or an individual
employee, and whether it should be resolved by the District's process for complaints
concerning personnel and/or other District procedures. Any complaint of child abuse or
neglect alleged against a District employee shall be reported to the appropriate local agencies
in accordance with law and BP 5141.4 - Child Abuse Prevention and Reporting. Any
complaint alleging that an employee engaged in unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying) in District programs and activities
shall be filed in accordance with BP/AR 1312.3 - Uniform Complaint Procedures. Any
complaint by an employee, job applicant, volunteer, intern, or independent contractor
alleging unlawful discrimination or harassment by an employee shall be filed in accordance
with AR 4030 - Nondiscrimination in Employment.

Any complaint subject to this policy and the accompanying administrative regulation shall
be investigated by the principal, the employee's immediate supervisor, the Superintendent or
designee, legal counsel, agent of the Board, and/or other appropriate person who is not the
subject of the complaint or subordinate to the employee charged in the complaint. The
complainant and the employee shall have an opportunity to present information relevant to
the complaint.

A complaint that is filed anonymously may be investigated by the Superintendent or designee
depending on the specificity and reliability of the information.

(cf. 5145.7 — Sexual Harassment)
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BP 1312.1(b)

COMPLAINTS CONCERNING DISTRICT EMPLOYEES (continued)

If a complainant requests confidentiality, the Superintendent or designee shall inform the
complainant that the request may limit the District's ability to investigate the employee's
conduct or take other necessary action. However, the Superintendent or designee shall take
all reasonable steps to investigate and resolve the complaint without divulging the
complainant’s identity.

The Board prohibits retaliation against complainants.
Appeals

If either the complainant or the employee submits an appeal of the final written decision to
the Board, the Board shall determine whether to uphold the final written decision without
hearing the complaint or hear the appeal itself.

If the Board decides to hear the complaint, the matter shall be addressed in closed session
in accordance with Government Code 54957. The Board shall review the original complaint
and additional information provided by the Superintendent or designee regarding the steps
taken to resolve the issue.

The Board's decision shall be final.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: Alta Loma, California
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Alta Loma SD
Board Policy

Business and Noninstructional Operations BP 3511
ENERGY AND WATER MANAGEMENT

The Board of Trustees recognizes the environmental and financial benefits that can be
derived from conserving energy, water, and other natural resources, preparing for extreme
weather and other natural events, and providing an environment that promotes the health
and well-being of students and staff. To support District goals for energy and water
management, the Superintendent or designee may develop a resource management program
which may include strategies for implementing effective and sustainable resource use
practices, exploring the use of renewable and clean energy technology and/or sources,
reducing energy and water consumption, and promoting conservation principles in the
educational program.

The Superintendent or designee may solicit input from staff, students, and
parents/guardians regarding the District's resource management program. The
Superintendent or designee shall provide staff and students with training and guidance on
best practices to achieve the District's goals, and may establish a reward program fto
recognize outstanding accomplishments.

The Superintendent or designee shall regularly inspect District facilities, monitor
operations, and make recommendations for maintenance and repairs which may help the
District reach its conservation and management goals and improve efficiency.

The Superintendent or designee shall make every effort to identify funding opportunities
and cost-reducing incentive programs to help the District achieve its conservation and
management goals. The District may coordinate with other local or regional entities to
capitalize on their expertise and maximize the efficient use of resources, such as through
joint or shared use agreements.

The Superintendent or designee may regularly report to the Board on the District's progress
in meeting its conservation and resource management goals.

Emergency Interruption of Services

The Superintendent or designee shall develop a plan to minimize disruption to the
educational program in the event of power outages or other emergency interruption of utility
services. The plan shall include actions to be taken to facilitate student and staff safety,
administrative control of operations, protection of equipment, effective communications,
and coordination with local fire, police, and emergency personnel and utility service
providers.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: Alta Loma, California
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Alta Loma SD
Board Policy

Business and Noninstructional Operations BP 3555(a)

NUTRITION PROGRAM COMPLIANCE

The Board of Trustees recognizes the dDistrict's responsibility to comply with state and federal
nondiscrimination laws as they apply to the dDistrict's nutrition programs. The dDistrict shall
not deny any 1nd1v1dual the benefits or service of any nutr1t1on program or dlscrlmlnate ag&mst

any basis prohibited by law.
Compliance Coordinator

The Board shall designates the a compliance coordinator for nutritional programs, who may
also be the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures, fo
ensure compllance with the laws govemmg the District’s nutrltzon programs as-coordinator

The responsibilities of the compliance coordinator include, but are not limited to:
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BP 3555(b)

NUTRITION PROGRAM COMPLIANCE (continued)

1. Providing the name of the compliance coordinator, the Section 504 coordinator, and
Title IX coordinator, if different from the compliance coordinator, to the California
Department of Education (CDE) and other interested parties

2. Annually providing mandatory civil rights training to all frontline staff who interact
with program applicants or participants and to those who supervise frontline staff

The subject matter of such training shall include, but not be limited to, collection and
use of data, effective public notification systems, complaint procedures, compliance
review techniques, resolution of noncompliance, requirements for reasonable
accommodation of persons with disabilities, requirements for language assistance,
conflict resolution, and customer service.

3. Establishing admission and enrollment procedures that do not restrict enrollment of
students on the basis of race, ethnicity, national origin, or disability, including
preventing staff from incorrectly denying applications and ensuring that such persons
have equal access to all programs

4. Sending a public release announcing the availability of the child nutrition programs
and/or changes in the programs to public media and to community and grassroots
organizations that interact directly with eligible or potentially eligible participants

5. Communicating the program's nondiscrimination policy and applicable complaint
procedures, as provided in the section "Notifications" below

6. Providing appropriate translation services when a significant number of persons in the
surrounding population have limited English proficiency

7. Ensuring that every part of a facility is accessible to and usable by persons with
disabilities and that participants with disabilities are not excluded from the benefits or
services due to inaccessibility of facilities

8. Ensuring that special meals are made available to participants with disabilities who
have a medical statement on file documenting that their disability restricts their diet

9. Implementing procedures to process and resolve civil rights complaints, including
alleged discrimination on the basis of race, color, national origin, age, sex, sexual
orientation, gender identity, or disability, and program-related complaints, including
maintaining a complaint log, working with the appropriate person to resolve any
complaint, and referring the complainant to the appropriate state or federal agency
when necessary
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BP 3555(c)

NUTRITION PROGRAM COMPLIANCE (continued)

10. Developing a method, which preferably uses self-identification or self-reporting, to
collect racial and ethnic data for potentially eligible populations, applicants, and
participants

Notifications

The compliance coordinator shall ensure that the U.S. Department of Agrlculture s USDA
"And Justice for All" civil rights poster, or

posters-ate a substitute poster approved by USDA's Food and Nutrition Service, is displayed
in areas visible to the dDistrict's nutrition program participants, such as food service areas and
school offices.

The compliance coordinator shall notify the public, all program applicants, participants,
and potentially eligible persons of their rights and responsibilities and steps necessary to
participate in the nutrition programs, including program requirements and program
availability. Applicants, participants, and the public also shall be advised of their right to
file a complaint, how to file a complaint, the complaint procedures and that a complaint may
be filed anonymously or by a third party.

In addltlon the complmnce coordmator shall ensure that %Ver—y—mfermat}eﬂal—felease—

a—premme%ee%en—-the—fel—leaqﬂg—sta{emeﬂt— all forms of commumcatwn avatlable to the

public regarding program availability shall contain, in a prominent location, the most
current version of the nondiscrimination statement provided by USDA about the District's
status as an equal opportunity provider and the address of the agency with responsibility to
handle complaints made against the District,

Forms of communication requiring this nondiscrimination statement include, but are not
limited to, websites, public information releases, publications, and posters, but exclude items
such as cups, buttons, magnets, menus, and pens that identify the program when the size or
configuration makes it impractical. The nondiscrimination statement need not be included
on every page of program information on the District's or school's website, but the statement
or a link to the statement shall be included on the home page of the program information.

A short version of the nondiscrimination statement, as provided by USDA, may be used on
pamphlets, brochures, and flyers in the same print size as the rest of the text.
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BP 3555(d)

NUTRITION PROGRAM COMPLIANCE (continued)

Complaints of Discrimination

A complaint alleging discrimination in the District's nutrition program(s) on the basis of
race, color, national origin, sex, sexual orientation, gender identity, age, or disability shall,
withir 180 days of the alleged discriminatory act, be filed or referred to USDA at any of the
Jollowing: (5 CCR 15582)

Mail: U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW

Washington, D.C. 20250-9410

Phone: (866) 632-9992, (800) 877-8339 (Federal Relay Service - English, deaf, hard of
hearing, or speech disabilities), (800) 845-6136 (Federal Relay Service - Spanish)

Fax: (833) 256-1665 or (202) 690-7442

Email: program.intake@usda.gov

Complaints of discrimination on any other basis shall be investigated by the District using
the process identified in AR 1312.3 - Uniform Complaint Procedures.

Complaints Regarding Noncompliance with Program Requirements

Any complaint alleging that the District has not complied with program requirements
pertaining to meal counting and claiming, reimbursable meals, eligibility of a child or adult,
use of cafeteria funds and allowable expenses in relation to any child nutrition program
specified in Education Code 49550-49564.5 shall be filed with or referred to
CDE. (Education Code 49556; 5 CCR 15584)

Complaints against a program operator that is not an educational agency shall be filed with
or referred to CDE. (5 CCR 15584)

Complaints of noncompliance with any other nutrition program requirements shall be
submitted to and investigated by the District using the following procedures.

Complaints may be filed by a student or the student's duly authorized representative by
phone, email, or letter. The complaint shall be submitted within one year from the date of
the alleged violation and shall include the following: (5 CCR 15581)

1. A statement that the District has violated a law or regulation relating to its child
nutrition program

2. The facts on which the statement is based
3. The name of the District or the school against which the allegations are made

4. The complainant's contact information
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BP 3555(e)

NUTRITION PROGRAM COMPLIANCE (continued)

5. The name of the student if alleging violations regarding a specific student
The District shall investigate and prepare a written report pursuantto 5 CCR 4631. (5
CCR 15583)

Unless extended by written agreement with the complainant, the District's compliance
coordinator shall investigate the complaint and prepare a written report to be sent to the
complainant within 60 days of the District's receipt of the complaint. (5 CCR 15583; 5 CCR
4631)

If the complainant is not satisfied with the findings in the District's report, the complainant
may appeal the decision to CDE by filing a written appeal within 30 days of receiving the
decision. (5 CCR 4632)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: September 15, 2010 Alta Loma, California
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Alta Loma SD

Board Policy
Personnel BP 4030(a)

NONDISCRIMINATION IN EMPLOYMENT

The Board of Trustees is determined to provide a safe, positive environment where all
District employees are assured of full and equal employment access and opportunities,
protection from harassment and intimidation, and freedom from any fear of reprisal or
retribution for asserting their employment rights in accordance with law. For purposes of this
policy, employees include job applicants, interns, and persons who contracted with the
District to provide services, as applicable.

No District employee shall be discriminated against or harassed by any coworker, supervisor,
manager, or other person with whom the employee comes in contact in the course of
employment, on the basis of the employee’s actual or perceived race, color, ancestry,
national origin, age, religious creed, marital status, pregnancy, physical or mental disability,
medical condition, genetic information, veteran or military status, sex, sexual orientation,
gender, gender identity, gender expression or association with a person or group with one or
more of these actual or perceived characteristics.

Employers are also prohibited from discrimination against employees or job applicants on
the basis of reproductive health decisionmaking, defined as a person’s decision to use or
access a particular drug, device, product, or medical service for reproductive health.
(Government Code 12926, 12940)

(cf 4119.11/4219.11/4319.11 — Sexual Harassment)

The District shall not inquire into any employee’s immigration status nor discriminate against
an employee on the basis of immigration status, unless there is clear and convincing evidence
that the District is required to do so in order to comply with federal immigration law. (2 CCR
11028)

Discrimination in employment based on the characteristics listed above is prohibited in all
areas of employment and in all employment-related practices, including the following:

1. Hiring, compensation, terms, conditions, and other privileges of employment

2. Taking of adverse employment actions such as termination or denial of employment,
promotion, job assignment, or training

3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or
pervasive as to adversely affect an employee’s employment opportunities or that has
the purpose or effect of unreasonably interfering with the employee’s work
performance or creating an intimidating, hostile, or offensive work environment
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BP 4030(b)

NONDISCRIMINATION IN EMPLOYMENT (continued)

4. Actions and practices identified as unlawful or discriminatory pursuant to
Government Code 12940 or 2 CCR 11006-11086, such as:

a. Sex discrimination based on an employee’s pregnancy, childbirth,
breastfeeding, or any related medical condition or on an employee’s gender,
gender expression or gender identity, including transgender status

b. Religious creed discrimination based on an employee’s religious belief or
observance, including religious dress or grooming practices, or based on the
District’s failure or refusal to use reasonable means to accommodate an
employee’s religious belief, observance, or practice which conflicts with an
employment requirement

¢. Requiring medical or psychological examination of a job applicant or making
an inquiry into whether a job applicant has a mental or physical disability or a
medical condition or as to the severity of any such disability or condition,
without the showing of a job-related need or business necessity

d. Failure to make reasonable accommodation for the known physical or mental
disability of an employee or to engage in a timely, good faith, interactive
process with an employee who has requested such accommodations in order
to determine the effective reasonable accommodations, if any, to be provided
to the employee

. Requiring an applicant or employee to disclose information relating to the
employee’s reproductive health decisionmaking

The Board also prohibits retaliation against any District employee or job applicant who
complains, testifies, assists, or in any way participates in the District's complaint procedures
instituted pursuant to this policy.

No employee shall, in exchange for a raise or bonus or as a condition of employment or
continued employment, be required to sign a release of the employee’s claim or right to file a
claim against the District or a nondisparagement agreement or other document that has the
purpose or effect of preventing the employee from disclosing information about harassment,
discrimination, or other unlawful acts in the workplace, including any conduct that the
employee has reasonable cause to believe is unlawful (Government Code 12964.5)

Complaints regarding employment discrimination or harassment shall immediately be
investigated in accordance with AR 4031 — Complaints Concerning Discrimination in
Employment.

Any supervisory or management employee who observes or has knowledge of an incident of
prohibited discrimination or harassment, including harassment of an employee by a
nonemployee, shall report the incident to the supervisor, Superintendent or designee as soon
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BP 4030(c)

NONDISCRIMINATION IN EMPLOYMENT (continued)

as practical after the incident. All other employees are encouraged to report such incidents to
their supervisor immediately.

(cf 4119.11/4219.11/4319.11 — Sexual Harassment)

The Superintendent or designee shall use all appropriate means to reinforce the District’s
nondiscrimination policy, including providing training and information to employees about
how to recognize harassment, discrimination, or other prohibited conduct, how to respond
appropriately, and components of the District’s policies and regulations regarding
discrimination. The Superintendent or designee shall regularly review the District’s
employment practices and, as necessary, shall take action to ensure District compliance with
the nondiscrimination laws.

Any District employee who engages in prohibited discrimination, harassment, or retaliation
or who aids, abets, incites, compels, or coerces another to engage or attempt to engage in
such behavior in violation of this policy shall be subject to disciplinary action, up to and
including dismissal.

The District shall maintain and preserve all application, personnel, membership, or
employment referral records and files for at least four years after the records are initially
created or received or, for an applicant or a terminated employee, for four years after the date
the employment action was taken. However, when the District is notified that a complaint has
been filed with the California Civil Rights Department ef Eair-Employment-andHeusing,
records related to the employee involved shall be maintained and preserved until the later of
the first date after the time for filing a civil action has expired or the first date after the
complaint has been fully and finally disposed of and all administrative proceedings, civil
actions, appeals, or related proceedings have been terminated. (Government Code 12946)

Policy ALTA LLOMA SCHOOL DISTRICT
adopted: July 11, 2006 Alta Loma, California
amended: September 18,2013

amended: October 5, 2022
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Alta Loma SD
Board Policy

Personnel BP 4119.11(a)
4219.11
4319.11
SEXUAL HARASSMENT

The following policy shall apply to all District employees, interns, volunteers, contractors, job
applicants, and other persons with an employment relationship with the District.

The Board of Trustees al-hara . :
committed to providing a safe work environment that is free of harassment and intimidation.
The Board alse prohibits sexual harassment against District employees and retaliatory behavior

or action against Distriet-employees-or-other any persons who complains, testifiiZes or otherwise
participates in the complaint process established pursuantie for the purpose of this policy and
; e . ] . ) L2 == : L o q . A1 ~ ey and 3 _- P

=77

(cf- 5145.7 — Sexual Harassment)
(cf. 5145.71 — Title XI Sexual Harassment Complaint Procedures)
(cf. 4119.12/4219.12/4319.12 — Title IX Sexual Harassment Complaint Procedures)

Sexual harassment includes, but is not limited to, harassment that is based on the sex, gender,
gender identity, gender expression, or sexual orientation of the victim and harassment based
on pregnancy, childbirth, or related medical conditions.

The Superintendent or designee shall take all actions necessary to ensure the prevention,
investigation, and correction of sexual harassment, including but not limited to:

1. Providing training to employees in accordance with law and administrative regulation

2. Publicizing and disseminating the District's sexual harassment policy to staff employees

3 Ensuring prompt, thorough, ané fair and equitable investigation of complaints

4. Taking timely and appropriate corrective/remedial action(s), which may require interim
separation of the complainant and the alleged harasser and subsequent monitoring of
developments

The Superintendent or designee shall periodically evaluate the effectiveness of the District's
strategies to prevent and address harassment. As necessary, changes shall be made to the
harassment policy, complaint procedures, or training.
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BP 4119.11(b)
4219.11
4319.11

SEXUAL HARASSMENT (continued)

Sexual Harassment Reports and Complaints

Any-District employees er—jeb—applieant who feels that he/shehas they have been sexually
harassed in the performance of their District responsibilities or who has have knowledge of any
incident of sexual harassment by or against another employee, ajob-applicant-ora-student; shall
immediately report the incident to histher their direct supervisor, the—prineipal; a District
administrator, or Superintendent the District’s Title IX Coordinator. Employees may bypass
their supervisor in filing a complaint if the supervisor is the subject of the complaint. A
supervisor or administrator who receives a harassment complaint shall promptly notify the
Title IX Coordinator.

Once notified, the Title IX Coordinator shall ensure the complaint or allegation is addressed
through AR 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures or
AR 4030 - Nondiscrimination in Employment, as applicable. Because a complaint or
allegation that is dismissed or denied under the Title IX complaint procedure may still be
subject to consideration under state law, the Title IX Coordinator shall ensure that any
implementation of AR 4119.12/4219.12/4319.12 concurrently meets the requirements of AR
4030.

The Title IX Coordinator shall offer supportive measures to the complainant and respondent,
as deemed appropriate under the circumstances.

£ 4031 Complaints € ]

Upon investigation of a sexual harassment complaint, Aany District employee who engages or
participates in sexual harassment or who aids, abets, incites, compels, or coerces another to

commit sexual harassment against-a-District-employeejob-applicant-or-studentis in violation of

this policy and—s shall be subject to disciplinary action, up to and including dismissal, in
accordance with law and the applicable collective bargaining agreement.
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BP 4119.11(c)
4219.11
4319.11

SEXUAL HARASSMENT (continued)

(;efg_ 'I }; 18@ S&.S?e.**s*el*? aEeipLEaTy G ‘*f.**’ o

Policy ALTA LOMA SCHOOL DISTRICT
adopted: July 11, 2006 Alta Loma, California

amended: July 26, 2017
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Alta Loma SD

Board Policy

Personnel BP 4119.42
4219.42
4319.42

EXPOSURE CONTROL PLAN FOR BLOODBORNE PATHOGENS

As part of its commitment to provide a safe and healthful work environment, the Board of
Trustees recognizes the importance of develeping—an—exposure—contrel-plan profecting
employees from possible infection due to contact with bloodborne pathogens, including,
but not limited to, hepatitis B virus, hepatitis C virus, and human immunodeficiency virus
(HIV). The Superintendent or designee shall establish a written exposure control plan in
accordance with state and federal standards for deahng w1th potentlally 1nfect10us materials
in the Workplace seten eesfrom ; -k

The exposure control plan shall be consistent with the District’s injury and illness
prevention program established pursuant to Labor Code 6401.7 and 8 CCR 3203. (8 CCR
5193)

fef LSS T3S T Employee Safesy)

The Superintendent or designee shall determine which employees have occupational
exposure to bloodborne pathogens and other potentially infectious materials. In accordance
with the € District's exposure control plan, employees having occupational exposure shall
receive training and be offered the hepatitis B vaccination. (8 CCR 5193; 29 CFR
1910.1030)

In the event that an employee has an exposure incident, the District shall implement
follow-up procedures in accordance with the exposure control plan. All such incidents
shall be evaluated to determine whether changes need to be made in District practices.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: July 11, 2006 Alta Loma, California
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Alta Loma SD
Board Policy

Personnel BP 4144
4244
4344
COMPLAINTS

The Board of Trustees recognizes the need to establish a process to allow employees and job
applicants to have their concerns heard in an expeditious and unbiased manner. The Board
expects that employees will make every effort to resolve complaints and disagreements
informally before filing a formal complaint.

The Board prohibits retaliation against complainants. The Superintendent or designee
may keep a complainant’s identity confidential, except to the extent necessary to
investigate the complaint.

All matters related to a complaint shall be kept confidential and any document,
communication, or record regarding the complaint shall be placed in a separate file and shall
not be placed in an employee's personnel file.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: July 11, 2006 Alta Loma, California

amended: December 17, 2008
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Alta Loma SD
Board Policy

Personnel BP 4157(a)
4257
4357
EMPLOYEE SAFETY

The Board of Trustees is committed to maximizing employee safety and believes that
workplace safety is every employee's responsibility. Working conditions and equipment shall
comply with standards prescribed by federal, state and local laws and regulations.

{e£-0450—Ceomprehensive-Safety Plan)

No employee shall be required or permitted to be in any place of employment which is unsafe
or unhealthful. (Labor Code 6402)

The Board expects all employees to use safe work practices and, to the extent possible, to
correct any unsafe conditions which may occur. If an employee is unable to correct an unsafe
condition, he/she shall immediately report the problem to the Superintendent or designee.

The Superintendent or designee shall promote safety and correct any unsafe work practices
through education and enforcement.

‘Eefg ‘: ; 1, 88 ES HSper ‘s*e] ﬂ; D*Se*pl.*ﬁa*g 26 **f.ﬂ’ on

The Superintendent or designee shall establish and implement a written injury and illness
prevention program, and provide employees with access to such program, in accordance with
law. (Labor Code 6401.7; 8 CCR 3203)

The Superintendent or designee shall ensure the ready availability of first aid materials at
district workplaces and shall make effective provisions, in advance, for prompt medical
treatment in the event of an employee's serious injury or illness. (8 CCR 3400)

No employee shall be discharged or discriminated against for making complaintsinstitating
proceedings-or-testifying with regard-te exercising any right regarding employee safety or
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BP 4157(b)
4257
4357

EMPLOYEE SAFETY (continued)

health. articipatine4n—any d-sa 2 _cotmiittee—e
pursuantto specified in Labor Code 6401--7—(baberCode-6310) 6310, including:

1 Making a report or complaint

bl Instituting proceedings or causing proceedings to be instituted
3. Testifying with regard to employee safety or health

4. Participating in any occupational health and safety committee established pursuant
to Labor Code 6401.7

5. Requesting access to injury or illness reports and records

6. Exercising any other right protected by the Occupational Safety and Health Act

Policy ALTA LOMA SCHOOL DISTRICT
adopted: July 11, 2006 Alta Loma, California
amended: June 16, 2010
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Alta Loma SD
Board Policy

Personnel BP 4158(a)
4258
4358
EMPLOYEE SECURITY

The Board of Trustees desires to provide a safe, orderly working environment for all
employees. As part of the d District's comprehensive school safety plan, the Superintendent
or designee shall develop strategies for protecting employees from potentially dangerous
persons and situations and for providing themwith necessary assistance and support when
emergency situations occur.

{e£-0450—Comprehensive Safety Plan)
Lef 25t CampasDecuritby

Any person who threatens the safety of others at any District facility may be removed by the
Superintendent or designee in accordance with AR 3515.2 — Disruptions.

Any employee against whom violence or any threat of violence has been directed in the
workplace shall notify the Superintendent or designee immediately. As appropriate, the
Superintendent or designee shall initiate legal and security measures to protect the
employee and others in the workplace. Such measures may include seeking a temporary
restraining order on behalf of the employee pursuant to Code of Civil Procedure 527.8
and/or a gun violence restraining order pursuant to Penal Code 18150 and 18170.

Upon request by an employee who is a victim of domestic violence, sexual assault, or
stalking, the Superintendent or designee shall provide reasonable accommodations in
accordance with Labor Code 230-230.1 and the accompanying administrative regulation to
protect the employee's safety while at work.

The Superintendent or designee may pursue legal action on behalf of an employee against
a student or the student's parent/guardian to recover damages for injury to the employee's
person or property caused by the student's willful misconduct that occurred on District
property, at a school or District activity, or in retaliation for lawful acts of the employee in
the performance of the employee's duties. (Education Code 48904, 48905)

The Superintendent or designee shall ensure-that-appropriate-employees-are-trained provide
staff development in crisis prevention and intervention techniques, in—order—to—protect

themselves—andstudents— Staff development which may include training in classroom

management, effective communication techniques, procedures for responding to an active
shooter situation, and crisis resolution.

(ef 4131 Staff Development)
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BP 4158(b)
4258
4358

EMPLOYEE SECURITY (continued)

4231 Staff Development)
(ef4331—Staff Development)

In accordance with law, T the Superintendent or designee also shall ensure-thatemployees-are
informed;-in—aceordance—with-law; inform teachers, administrators, and/or counselors of
crimes and offenses committed by students who may pose a danger in the classroom.
(Education Code 48201, 49079; Welfare and Institutions Code 827)

The Superintendent or designee may make available at appropriate locations, including, but
not limited to, District and school offices, gyms, and classrooms, communication devices that
would enable two-way communication with law enforcement and others when emergencies
occur.

(cf. 3515.4 — Recovery for Property Loss or Damage)
(cf. 5125.2 — Withholding Grades, Diploma or Transcripts)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: July 11, 2006 Alta Loma, California
revised: September 7, 2011
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Alta Loma SD
Board Policy

Personnel BP 4218(a)
DISMISSAL/SUSPENSION/DISCIPLINARY ACTION

The Governing Board expects all employees to perform their jobs satisfactorily and to exhibit

professional and appropriate conduct, and serve as positive role models both at school and
in the community. A certificated employee may be disciplined for conduct or performance
in accordance with law, Board policy, or administrative regulation.

Disciplinary actions shall be based on the particular facts and circumstances involved and
the severity of the employee's conduct or performance. An employee's private exercise of
personal beliefs and activities, including religious, political, cultural, social, or other beliefs
or activities, or lack thereof, shall not be grounds for disciplinary action against the
employee, provided that the beliefs or activities do not involve coercion of students or any
other violation of law, Board policy, or administrative regulation.

In addition, an employee shall not be suspended, disciplined, reassigned, transferred,
dismissed, or otherwise retaliated against solely for acting to protect a student engaged in
exercising any free speech or press right authorized by, or for refusing to infringe upon a
student's conduct protected pursuant to, Education Code 48907 or 48950.

Disciplinary actions may include, but are not limited to, verbal and written warnings,
involuntary reassignment, demotion, suspension without pay, reduction of pay step in class,

compulsory leave, and dismissal.

The Superintendent or designee shall ensure that disciplinary actions are taken in a
consistent, nondiscriminatory manner and are appropriately documented,

A probationary classified employee may be dismissed without cause at any time prior to the
expiration of the probationary period.

Permanent classified employees shall be subject to disciplinary action only for cause as
specified in the accompanying administrative regulation. (Education Code 45113)

Procedures for Serious Disciplinary Proceedings
The Superintendent or designee shall develop disciplinary procedures for use when

dismissal, suspension, demotion, involuntary reassignment, or other sevious disciplinary
action is contemplated against an employee. The procedures for such discipline shall
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BP 4218(b)

DISMISSAL/SUSPENSION/DISCIPLINARY ACTION (continued)

include an opportunity for an employee for whom any such disciplinary action is
recommended to meet with, or respond in writing to, a designated District official (""Skelly
officer") who will determine whether the recommended discipline should proceed further or
be modified or withdrawn.

After meeting with the employee or considering the employee's written response, if the Skelly
officer determines that the recommended discipline should proceed, the Superintendent or
designee shall send the employee a notice of the recommended disciplinary action, a
statement of charges, and the results of the Skelly review process. The notice shall include
a statement advising the employee of the right to request a Board hearing on the matter.

If the employee fails to request a hearing within the time specified in the notice, the employee
is deemed to have waived the right to do so, and the Board may order the recommended
disciplinary action into effect immediately.

If a timely request is submitted, a hearing shall be conducted by the Board. (Education
Code 45113, 45312)

A classified employee who timely requests a hearing may only be suspended, demoted, or
dismissed pending the outcome of the hearing in accordance with Education Code 45113,
and as specified in the accompanying administrative regulation.

The hearing shall be held at the earliest convenient date, taking into consideration the
established schedule of the Board and the availability of legal counsel and witnesses. The
employee shall be notified of the time and place of the hearing.

The hearing shall be held in closed session, unless the employee requests that the matter be
heard in an open session meeting. (Government Code 54957)

The employee shall be entitled to appear personally, produce evidence, and be represented
by legal counsel.

The Board may use the services of its legal counsel in ruling upon procedural questions,
objections to evidence, and issues of law. The Board may review and consider the records
of any prior personnel action proceedings against the employee in which a disciplinary
action was ultimately sustained and any records contained in the employee's personnel files
and introduced into evidence at the hearing. The Board shall not be bound by rules of
evidence used in California courts. Informality in any such hearing shall not invalidate any
order or decision made by the Board.

At any time before a matter is submitted to the Board for decision, the Superintendent or
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BP 4218(c)

DISMISSAL/SUSPENSION/DISCIPLINARY ACTION (continued)

designee may, with the consent of the Board, serve on the employee and file with the Board
an amended or supplemental recommendation of disciplinary action. If the amended or
supplemental recommendation includes new causes or allegations, the employee shall be
afforded a reasonable opportunity to prepare a defense. Any new causes or allegations shall
be deemed controverted and any objections to the amended or supplemental causes or
allegations may be made orally at the hearing and shall be noted on the record.

Following the hearing or, if the employee has not requested a hearing, after reviewing the
Superintendent or designee's recommendation for disciplinary action, the Board shall
affirm, modify, or reject the recommended disciplinary action. The decision of the Board
shall be in writing and shall contain findings of fact and the disciplinary action approved, if
any. The decision of the Board shall be final.

Within 10 working days of the Board's final decision, a copy of the decision shall be
delivered to the employee and/or designated representative personally or by registered mail.

Except for an allegation of egregious misconduct in which a minor is involved, the Board
may delegate the authority to determine whether sufficient cause exists for disciplinary
action to an impartial third-party hearing officer. When a matter is heard by a third-party
hearing officer, the Board shall review the determination and adopt or reject the
recommended decision. (Education Code 45113)

When any matter involves an allegation of egregious misconduct as defined in Education
Code 44932 and involves a witness who is a minor, the matter shall be referred to an
administrative law judge to determine whether sufficient cause exists for disciplinary action
against the employee. In such cases, the ruling of the administrative law judge shall be
binding on the District and the employee. (Education Code 45113)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: Alta Loma, California
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Alta Loma SD

Board Policy
Students BP 5141.4(a)

CHILD ABUSE PREVENTION AND REPORTING

The Board of Trustees is committed to supporting the safety and well-being of District
students and desires to facilitate the prevention of and response to child abuse and neglect.
The Superintendent or designee shall develop and implement strategies for preventing,
recognizing, and promptly reporting known or suspected child abuse and neglect.

The Superintendent or designee may provide a student who is a victim of abuse with school-
based mental health services or other support services and/or may refer the student to

resources available within the community as needed.

Child Abuse Prevention

The District's instructional program shall include age-appropriate and culturally sensitive child
abuse prevention curriculum-This-currieslurmshall which explains students' right to live free
of abuse, includes instruction in the skills and techniques needed to identify unsafe
situations and react appropriately and promptly, informs them students of available support
resources, and teaches them students how to obtain help and disclose incidents of abuse. The

st also shallinehado traisia i solf ors toohictros.

The Superintendent or designee may display posters, in areas on campus where students
Jrequently congregate, notifying students of the appropriate telephone number to call to

report child abuse or neglect. (Education Code 33133.5)

In addition, student identification cards for students in grades 7-12 shall include the
National Domestic Violence Hotline telephone number. (Education Code 215.5)

The Superintendent or designee shall, fo the extent feasible, seek to incorporate community
resources into the District's child abuse prevention programs—TFe—the-extent—feasible—the

Superintendent-or designee-shall-use-these-community-and may use these resources to provide

parents/guardians with instruction in parenting skills and child abuse prevention.
Child Abuse Reporting

The Board recognizes that child abuse has severe consequences and that the District has a
responsibility to protect students by facilitating the prompt reporting of known and suspected
incidents of child abuse. The Superintendent or designee shall establish procedures for the
identification and reporting of such incidents in accordance with law.
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BP 5141.4(b)

CHILD ABUSE PREVENTION AND REPORTING (continued)

Procedures for reporting child abuse shall be included in the District and/or school
comprehensive safety plan. (Education Code 32282)

Employees who are mandated reporters, as defined by law and administrative regulation, are
obligated to report all known or suspected incidents of child abuse and neglect. Mandated
reporters shall not investigate any suspected incidents but rather shall cooperate with agencies
responsible for investigating and prosecuting cases of child abuse and neglect.

The Superintendent or designee shall provide training regarding the reporting duties of
mandated reporters as required by law and as specified in the accompanying administrative
regulation. (Education Code 44691; Penal Code 11165.7)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: September 19, 2006 Alta Loma, California
amended:
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Alta Loma SD

Board Policy
Students BP 5142(a)

SAFETY

The Board of Trustees recognizes the importance of providing a safe school environment i
order—to-help-ensure that is conducive to learning and promotes student safety and the

prevention—of student—injury well-being. fPhe—SﬂpeFm%endeﬁt—er—deﬁgnee—shaH—implemea{

adppropriate practices measures shall be implemented to minimize the risk of harm to
students, including, but not limited to protocols for maintaining safe conditions on school
grounds, prasticesrelativeto promoting safe use of school facilities and equipment, eutdeor
environment, and guiding student participation in educational programs and school-
sponsored activities.

Additionally, the Superintendent or designee shall regularly review current guidance
regarding cybersecurity and digital media awareness and incorporate recommended
practices into the District’s processes and procedures related to the protection of the
District's network infrastructure, and the monitoring and response to suspicious and/or
threatening digital media content.

School Sstaff shall be responsible for the proper supervision of students duringschool-houss;
while-at s at all times when students are subject to District rules, including, but not limited
to, during school hours, school-sponsored activities, before and after-school programs,
morning drop-off and afternoon pick-up, and while students are using District provzded

transportation te-and-from-school.

The Superintendent or designee shall ensure that students receive appropriate instruction ia on
topics related to safety and emergency procedures, as well as injury and disease prevention.

Crossing Guards

To assist students in safely crossing streets adjacent to or near school sites, the Board may
employ crossing guards at any District school. The Superintendent or designee shall
periodically examine traffic patterns within school attendance areas in order to identify
locations where crossing assistance may be needed.

Student Identification Cards and Safety Information

Student identification cards of students in grades 7-12 shall have printed on them safety
information, including the following: (Education Code 215.5)
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BP 5142(b)

SAFETY (continued)

1. The National Suicide Prevention Lifeline telephone number and, at the District's
discretion, the Crisis Text Line and/or a local suicide prevention hotline telephone

number

2. The National Domestic Violence Hotline

ALTA LOMA SCHOOL DISTRICT

Policy
adopted: September 19, 2006 Alta Loma, California

amended: January 16, 2008
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Alta Loma SD

Board Policy
Instruction BP 6161.1(a)

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS

The Board of Trustees desires that District instructional materials, as a whole, present a broad
spectrum of knowledge and viewpoints, reflect the and value society’s diversity of-oursociety,
and enhance the-use-ef-multiple-teaching strategies-andtechnologies instructors’ ability to
educate all students through the use of multiple teaching strategies and technologies. The
Board's shall adoptien-ef instructional materials shall-be based on a determination that such
materials are an effective learmng resource to help students achieve grade-level competency
and meet criteria specified in law. Textbooks, technology-based materials, and other
educational materials shall be aligned with academic content standards and the District's

curriculum to ensure that they effectively support the District's adopted courses of study.

The Board shall select instructional materials for use in grades K-8 that have been approved

by the State Board of Educatlon (SBE) or that have, otherwise been-determined-to-be-alisned

andards-adopted pursua £ d durmg the Dtstrtcts
review process, been determined to be aligned wzth the State academic content standards
adopted by SBE. (Education Code 60200, 60210)
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BP 6161.1(b)

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued)

Public Hearing on Sufficiency of Fextbeoks-er Instructional Materials

The Board shall annually conduct one or more public hearings on the sufficiency of the
District's instructional materials:, including textbooks, technology-based materials, other
educational materials, and tests. Technology-based materials include, but are not limited
to, software programs, video disks, compact disks, optical disks, video and audio tapes, lesson
plans, databases, and the electronic equipment required to make use of those materials by
students and teachers as a learning resource. (Education Code 60010, 60119)

The hearing shall take-place be held on or before the end of the eighth week from the first day
students attend school for that year. (Education Code 60119)

The Board encourages participation by parents/guardians, teachers, interested community

members, and bargaining unit leaders at the hearing. %&S&pefﬂﬁerxée&t—e%desfgne&shaﬂ-pest—

10 Ten days prior to the hearing, the Superintendent or designee shall post a notice and in
three public places within the District;-a-netiee containing the time, place, and purpose of the
hearing. The hearing shall not take place during or immediately following school hours.
(Education Code 60119)
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BP 6161.1(c)

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued)

At these hearing(s), the Board shall determine, through a resolution, whether each student in
each school, including each English learner, has sufficient textbooks or instructional materials

whieh that are ahgned to the State content standards adopted ﬁafsaaﬁt—te—Eduea&en—Gode

are by SBE and consistent W1th the content and cycles of the state S cumculum frameworks—

Sufficiency-ofinstractional-materialsshall-be-determined- adopted by SBE in each of the

following subjects: (Education Code 60119)
1. Mathematics
2. Science

3. History-social science

4. English/language arts, including the English language development component of an
adopted program

5. World language

6. Health

If the Board determines that there are insufficient textbooks and/or instructional materials, the
Beard District shall provide information to classroom teachers and to the public setting forth,
for each school in which an insufficiency exists, the percentage of students who lack sufficient
standards-aligned textbooks or instructional materials in each subject area and the reasons that
each student does not have sufﬁcwnt textbooks and/or 1nstructlonal matenals The Board sl'all
take any action, exee ; gire-reimbe e 33
Mandates; to ensure that that each student has sufﬁc1ent materlals W1th1n two months of the
beginning of the school year in which the determination is made. (Education Code 60119)
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BP 6161.1(d)
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued)

The degree to which every student has sufficient access to standards-aligned instructional
materials shall be included in the District’s local control and accountability plan.
(Education Code 52060)

Complaints

Complaints concerning instructional materials shall be handled in accordance with lawsBeard

peliey-and-administrativeregulation BP/AR 1312.2 - Complaints Concerning Instructional

Materials or AR 1312.4 - Williams Uniform Complaint Procedures, as applicable.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: October 4, 2006 Alta Loma, California
amended:
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Alta Loma SD
Board Policy

Imstruction BP 6161.11(a)
SUPPLEMENTARY INSTRUCTIONAL MATERIALS

The Board of Trustees encourages the use of supplementary instructional materials to enrich
the curriculum and enhance student learning. Such materials shall be aligned with District
goals, curriculum objectives, and academic standards and shall supplement and not supplant
the use of Board-adopted basic instructional materials that serve as the primary learning
resources.

Supplementary instructional materials include, but are not limited to, instructional materials
that are designed to serve one or more of the following purposes: (Education Code 60010)

1. To provide more complete coverage of one or more subjects included in a given course

2. To meet the various learning ability levels of students in a given age group or grade
level

3. To meet the diverse educational needs of students with a language disability in a given
age group or grade level

4. To meet the diverse educational needs of students reflective of a condition of cultural
pluralism

5. To use current, relevant technology that further engages interactive learning in the
classroom and beyond

Supplementary instructional materials may be selected by the Superintendent or designee,
school administrators, or teachers, as applicable, and obtained through donations to the District
and/or available funding sources designated for these purposes.

As appropriate, supplementary instructional materials shall meet the criteria developed for the
selection and evaluation of basic instructional materials as described in AR 6161.1 - Selection
and Evaluation of Instructional Materials. Supplementary instructional materials shall be
directly related to the course of study in which they are being used and shall be appropriate for
the age and maturity level of the students.

The use or reproduction of supplementary instructional materials shall be in accordance with
federal copyright law.
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BP 6161.11(b)

SUPPLEMENTARY INSTRUCTIONAL MATERIALS (continued)

Supplementary Materials Aligned with Common Core Standards

To prepare District students to achieve the Common Core Standards in English language arts
and mathematics and the English language development standards, as applicable, the Board
may select supplementary instructional materials from the lists of materials determined by the
State Board of Education (SBE) to be aligned with those standards. (Education Code
60605.86-60605.88)

The Board may approve supplementary instructional materials that are not on the lists approved
by the SBE but which are aligned with the Common Core Standards provided that the materials
comply with the evaluation criteria established by the SBE and Education Code 60050, 60060-
60062, and 60226. The Board shall select content review experts who possess the qualifications
specified in law to review and recommend such supplementary materials. The majority of the
content review experts shall be teachers who are credentialed and/or authorized in the subject
area they are reviewing and the remainder shall include appropriate persons from
postsecondary educational institutions, school and District curriculum administrators, and
other persons who are knowledgeable in the subject area. (Education Code 60605.86-
60605.88)

Appropriateness of Materials

Whenever a District employee proposes to use a supplementary resource which is not included
in the approved learning resources of the District, he/she they shall preview the material to
determine whether, in histher their professional judgment, it is appropriate for the grade level
taught and is consistent with District criteria for the selection of supplementary instructional
materials.

The employee shall confer with the Superintendent or designee as necessary to determine the
compliance of the material with District criteria. The primary considerations should be the
educational value, appropriateness, and relevance of the materials as well as the ages and
maturity of the students.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: October 4, 2006 Alta Loma, California
amended:
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Alta Loma
SCHOOQOL DISTRICT

Inspiring Learners for a Lifetime

Superintendent’s Memorandum

To: Board of Trustees

e
From: Dr. Sherry Smith, Superintendent’;i';{y

e
e

Date: April 19, 2023

Subject: = Amend Board Bylaws

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

In order to keep Board Policies and Bylaws in compliance with
applicable State and Federal laws, as well as to create consistency of
format within all Board Policies and Bylaws, the District contracted
with the California School Boards Association to facilitate the
review and revision of all Board Policies and Bylaws. District
administration has reviewed and evaluated the following Board
Bylaw:

Second Reading

BB 9270 — Conflict of Interest
BB 9320- Meetings and Notices

This action will amend the bylaws to be compliant with current State
and Federal Law and current practices.

There is no fiscal impact to this action.

Recommend the Board amend the above listed Board Bylaws, as
presented.
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Alta Loma SD

Board Bylaw BB 9270(a)

CONFLICT OF INTEREST

The Board of Trustees desires to maintain the highest ethical standards and help ensure that
dec131ons are made in the best interest of the Dlstrlct and the pubhc {n—aeeeféaﬂee—vw&ﬂa—law

mterest—er—eeﬁs&der-aﬁen— Accordmgly, no Board member, Dlstrlct employee, or other
person in a designated position shall participate in the making of any decision for the
District when the decision will or may be affected by the Board member’s, District
employee’s, or other designated person’s financial, family, or other personal interest or
consideration.

Even if there-is—snet a prohibited conflict of interest does not exist, a Board member shall
abstain from voting on personnel matters that uniquely affect histher the Board member’s
relatives. However, a Board member may vote on collective bargaining agreements and
personnel matters that affect a class of employees to which histher the Board member’s
relative belongs. Relative means an adult who is related to the Board member by blood or
affinity within the third degree, as determined by the common law, or an individual in an
adoptive relationship within the third degree. (Education Code 35107)

A relationship within the third degree includes an individual's parents, grandparents,
great-grandparents, children, grandchildren, great-grandchildren, brothers, sisters, aunts,
uncles, nieces, nephews, and the similar family of the individual's spouse/registered domestic
partner unless the individual is widowed or divorced.

The Board shall adopt for the District a resolution—that-specifies—the-terms-of the Distriet's

conflict of interest code that incorporates the provisions of 2CCR 18730 by reference,
specifies the District's designated positions, and provides the disclosure categories required
for each position. The conflict of interest code shall be submitted to the District's code
reviewing body for approval, in accordance with Government Code 87303 and within the
deadline for submission established by the code reviewing body. (Government Code 87303)

Upon direction by the code reviewing body, the Board shall review the District's conflict of
interest code and submit any changes to the code reviewing body or, if no change is required,
the Board shall submit a written statement to that effect. (Government Code 87306.5)

When a change in the District's conflict of interest code is necessitated due to changed
circumstances, such as the creation of new designated positions, changes to the duties
assigned to existing positions, amendments, or revisions, the amended code shall be
submitted to the code reviewing body within 90 days after the changed circumstances
necessitating the amendments have become apparent. (Government Code 87306)
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BB 9270(b)

CONFLICT OF INTEREST (continued)

When reviewing and preparing the District's conflict of interest code, the Superintendent or
designee shall provide officers, employees, consultants, and members of the community
adequate notice and a fair opportunity to present their views. (Government Code 87311)

Board members and designated employees shall annually file a Statement of Economic
Interest/Form 700 in accordance with the disclosure categories specified in the District's
conflict of interest code. A Board member who leaves office or a designated employee who
leaves District employment shall, within 30 days, file a revised statement covering the period
of time between the closing date of the last required statement and the date of leaving office
or District employment. (Government Code 87302, 87302.6)

Conflict of Interest Under the Political Reform Act

A District official, including a Board member or designated employee, or other person in a
designated position shall not make, participate in making, or in any way use or attempt to use
their an official position to influence a governmental decision in which they the District
official knows or has reason to know that they—have there is a disqualifying conflict of
interest. A disqualifying conflict of interest exists if the decision will have a "reasonably
foreseeable material financial effect" which is distinguishable from the effect on the public
generally, on the District official, the District oﬁ" czal s lmmedlate famlly, or any f nanczal
interest descrlbed m 2 CCR 18 700 one 3 e :

feqmred— (Govemment Code 87100 87101 87103 2 CCR 18700 187097)

A Beard-member-or-designated-employee District official makes a governmental decision
when, aeting within the authority of their the office or position, the District official

authorizes or directs any action on a matter, votes or provides information or opinion on it,
contacts or appears before another Dlstrlct oﬂ' cml for the purpose of aﬁ“ectzon the
decision, ¥ : : : : : ;

other action speciﬁed in 2 CCR 18704.

However, & a Beard-member District official shall participate in the making of a contract
in which the District official has a financial interest of such participation is required by
the rule of necessity or legally requlred parttcrpatmn parsuant to Govemment Code 8 7101
and2CCR18705 : : est-op-an-agen @
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BB 9270(c)

CONFLICT OF INTEREST (continued)

Conflict of Interest from Campaign Contributions

To avoid improper influence over the Board’s decision-making involving the issuance of a
license, permit, or other entitlements for use, including a contract, District officers, which
includes Board members or agency heads, shall comply with Government Code 84308,
including the following: (Government Code3 84308)

1, A District officer is prohibited from accepting, soliciting, or directing a contribution
of more than 3250 from any party or participant to a proceeding involving a
license, permit, or other entitlement for use, including a contract, or from that
person’s agent, while the proceeding is pending before the Board and for 12
months following the date a final decision is rendered in the proceeding, if the
Board member knows or has reason to know that the party or participant has a
JSinancial interest in the Board’s decision.

2, Any District officer who received a contribution of more than $250 from a party or
participant in the preceding 12 months shall disclose that fact on the record of the
proceeding prior top the Board rendering a decision in the proceeding. If the
District officer willfully or knowingly received the contribution and knows or has
reason to know that the participant has a financial interest in the Board’s decision,
the District officer shall not make, participate in making, or in any way attempt to
use the official position to influence the Board’s decision.

3. A District officer who receives a contribution that would otherwise require
disqualification as described in Item #2 above may participate in the proceeding of
the contribution is returned within 30 days from the time the District officer knows
or should have known about the contribution and the proceeding.

4. A District officer who unknowingly accepts, solicits, or directs a contribution of
more than $250 during the 12 months after the date of the Board’s final decision
on the proceeding may cure the violation by returning the contribution, or the
portion exceeding $250, within 14 days of accepting, soliciting, or directing the
contribution, provided the District officer did not knowingly or willfully accept,
solicit, or direct the prohibited contribution. The District officer shall maintain
records of curing the violation.

The provision in Government Code 84308 as specified above do not apply to labor
contracts, competitively bid contracts, and personal employment contracts. (Government
Code 84308)

Additional Requirements for Boards that Manage Public Investments

Any Board member who manages public investments pursuant to Government
Code 87200 and who has a financial interest in a decision shall, upon identifying a conflict or
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BB 9270(d)

CONFLICT OF INTEREST (continued)

potential conflict of interest and immediately prior to the consideration of the matter, do all
of the following: (Government Code 87105; 2 CCR 18707)

Publicly identify each financial interest that gives rise to the conflict or potential
conflict of interest in detail sufficient to be understood by the public, except that
disclosure of the exact street address of a residence is not required.

Reecuse-theirselffrom-diseussing-and—voting Nof discuss or vote on the matter, or

otherwise aeting act in violation of Government Code 87100. The Board member
shall not be counted toward achieving a quorum while the item is discussed.

However, the Board member may speak on the issue during the time that the general
public speaks on it and may leave the dais to speak from the same area as members of
the public. The Board member may listen to the public discussion and deliberations
of the matter with members of the public.

Leave the room until after the discussion, vote, and any other disposition of the matter
is concluded, unless the matter has been placed on the portion of the agenda reserved
for uncontested matters.

If the item is on the consent calendar, the Board member must-recuse-theirself shall
either make a motion to remove the item from the consent calendar or the Board
member shall abstain from voting on the consent calendar. In any event, the
Board member shall refrain from discussing or voting on that-matter;—but the ifem.
However, the Board member is not required to leave the room during consideration of
the consent calendar.

If the Board's decision is made during closed session, disclose their the interest orally
during the open session preceding the closed session. This disclosure shall be limited
to a declaration that their the recusal is because of a conflict of interest pursuant to
Government Code 87100. The Board member shall not be present when the item is
considered in closed session and shall not knowingly obtain or review a recording or
any other nonpublic information regarding the Board's decision.

Contflict of Interest under Government Code 1090 - Financial Interest in a Contract

Board members, employees, or District consultants shall not be financially interested in any
contract made by the Board on behalf of the District, including in the development,
preliminary discussions, negotiations, compromises, planning, reasoning, and specifications
and solicitations for bids. If a Board member has such a financial interest in a contract made
by the Board, the contract is void. (Government Code 1090)
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BB 9270(e)

CONFLICT OF INTEREST (continued)

A Board member shall not be considered to be financially interested in a contract ifthe Board
member—has in which there is only a "remote interest" in—the—eontract as specified in
Government Code 1091, and-iftheremete if the interest is disclosed during a Board meeting
and noted in the official Board minutes. The affected Board member shall not vote or debate
on the matter or attempt to influence any other Board member or District official to enter into
the contract. (Government Code 1091)

In addition, a Board member shall not be considered to be financially interested in a contract
in which histher the interest is a "noninterest" as defined in Government Code 1091.5.
Noninterest includes a Board member's interest in being reimbursed for their actual and
necessary expenses incurred in the performance of their official duties, in the employment of
their a spouse/registered domestic partner who has been a District employee for at least one
year prior to the Board member's election or appointment, or in any other applicable
circumstance specified in Government Code 1091.5.

Common Law Doctrine Against Conflict of Interest

A Board member shall abstain from any official action in which their the Board member’s
private or personal interest may conflict with their official duties.

Incompatible Offices and Activities

Board members shall not engage in any employment or activity or hold any office which is
inconsistent with, incompatible with, in conflict with, or inimical to the Board member's
duties as an officer of the District. (Government Code 1099, 1126)

(cf. 4136/4236/4336 — Nonschool Employment for language implementing this mandate relative to
employees)
(cf. 9220 — Governing Board Elections)

Gifts

Board members and designated employees may accept gifts only under the conditions and
limitations specified in Government Code 89503 and 2 CCR 18730.

The limitation on gifts does not apply to wedding gifts and gifts exchanged between

individuals on birthdays, holidays, and other similar occasions, provided that the gifts
exchanged are not substantially disproportionate in value. (Government Code 89503)
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BB 9270(f)

CONFLICT OF INTEREST (continued)

In addition, the limitation on gifts does not apply to informational materials such as books,
reports, pamphlets, calendars, and periodicals. (Government Code 82028)

Gifts of travel and related lodging and subsistence shall be subject to the current gift
limitation, except when: (Government Code 89506)

1. The travel is in connection with a speech given by a Board member or designated
employee, provided the lodging and subsistence expenses are limited to the day
immediately preceding, the day of, and the day immediately following the speech and
the travel is within the United States.

2. The travel is provided by a person or agency specified in Government Code 89506,
including a government, governmental agency or authority, bona fide public or
private educational institution, as defined in Revenue and Taxation Code 203, or
nonprofit organization exempt from taxation under section 501(c)(3) of the Internal
Revenue Code.

Gifts of travel exempted from the gift limitation, as described in items Item #1 and 2 above,
shall nevertheless be reportable on the recipient's Statement of Economic Interest/Form 700
as required by law.

A gift of travel does not include travel provided by the District for Board members and
designated employees. (Government Code 89506)

Honoraria

Board members and designated employees shall not accept any honorarium, which is defined
as any payment made in consideration for any speech given, article published, or attendance
at any public or private conference, convention, meeting, social event, meal, or like

gathering. -in-aceerdance-with-law= (Government Code 89501, 89502)

The term honorarium does not include: (Government Code 89501)

1. Earned income for personal services customarily provided in connection with a bona
fide business, trade, or profession unless the sole or predominant activity of the
business, trade, or profession is making speeches
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BB 9270(g)

CONFLICT OF INTEREST (continued)

2. Any honorarium which is not used and, within 30 days after receipt, is either returned
to the donor or delivered to the District for donation into the general fund without
being claimed as a deduction from income for tax purposes

Bylaw ALTA LOMA SCHOOL DISTRICT
adopted:  September 19, 2006 Alta Loma, California
amended: January 11,2017

December 14, 2022
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Alta Loma SD

Board Bylaw BB 9320(a)

MEETINGS AND NOTICES

Meetings of the Board of Trustees are conducted for the purpose of accomplishing District
business. In accordance with state open meeting laws (Brown Act), the Board shall hold its
meetings in public and shall conduct closed sessions during such meetings only as authorized
by law. To encourage community involvement in the schools, Board meetings shall provide
opportunities for questions and comments by members of the public. All meetings shall be
conducted in accordance with law and the Board's bylaws, policies, and administrative
regulations.

A Board meeting exists whenever a majority of Board members gather at the same time and
location, including teleconference location as permitted by Government Code 54953, to hear,
discuss, deliberate, or take action upon any item within the subject matter jurisdiction of the
Board erDBistriet. (Government Code 54952.2)

(cf: 9012 - Board Member Electronic Communications)

A majority of the Board shall not, outside of an authorized meeting, use a series of
communications of any kind, directly or through intermediaries, including social media and
other electronic communication to discuss, deliberate, or take action on any item that is
within the subject matter jurisdiction of the Board.

However, an employee or District official may engage in separate conversations or
communications with Board members in order to answer questions or provide information
regarding an item within the subject matter jurisdiction of the Board, as long as that
employee or District official does not communicate the comments or position of any Board
members to other Board members. (Government Code 54952.2)

In order to help ensure the participation of individuals with disabilities at Board meetings, the
Superintendent or designee shall provide appropriate disability-related accommodations or
modifications upon request in accordance with the Americans with Disabilities Act. Any
doubt about a request for accommodation shall be resolved in favor of accessibility.
(Government Code 54953, 54953.2, 54954.1, 54954.2)

Notice of the procedure for receiving and resolving requests for accommodation described
above shall be given in each instance in which notice of the time of a meeting is otherwise

given or the agenda for the meeting is otherwise posted. (Government Code 54953)

(cf. 9322 — Board Agenda/Materials)
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BB 9320(b)

MEETINGS AND NOTICES (continued)

Regular Meetings

The Board shall hold regular meetings each month. Regular meetings shall be held unless
otherwise noticed at 6:00 p.m. on the first and/or third Wednesday of each month at the
District Support Center.

At least 72 hours prior to a regular meeting, the agenda shall be posted at one or more
locations freely accessible to members of the public and on the District's website.
(Government Code 54954.2)

Whenever agenda materials relating to an open session of a regular meeting are distributed to
the Board less than 72 hours before the meeting, the Superintendent or designee shall make
the materials available for public inspection at a public office or location designated for that
purpose or on the District website, consistent with Government Code 54957.5, at the time
the materials are distributed to all or a majority of the Board. (Government Code 54957.5)

(cf. 1340 - Access to District Records)
(cf. 9322 — Agenda/Meeting Materials)

Special Meetings

Special meetings of the Board may be called at any time by the presiding officer or a
majority of the Board members. However, a special meeting shall not be called regarding the
salary, salary schedule, or other compensation of the Superintendent, assistant
superintendent, or other management employee as described in Government Code 3511.1.
(Government Code 54956)

(¢f. 3460 — Financial Reports and Accountability)

Written notice of special meetings shall be delivered personally or by any other means to all
Board members and the local media who have requested such notice in writing. The notice
also shall be posted on the District's website. The notice shall be received at least 24 hours
before the time of the meeting. The notice shall also be posted at least 24 hours before the
meeting in a location freely accessible to the public. The notice shall specify the time and
location of the meeting and the business to be transacted or discussed. No other business
shall be considered at this meeting. (Education Code 35144; Government Code 54956)

Any Board member may waive the 24-hour written notice requirement prior to the time of
the meeting by filing a written waiver of notice with the clerk or secretary of the Board or by
being present at the meeting at the time it convenes. (Education Code 35144;(Government
Code 54956)

Every notice of a special meeting shall provide an opportunity for members of the public to
directly address the Board concerning any item that has been described in the meeting notice,
before or during the item's consideration. (Government Code 54954.3)
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BB 9320(c)

MEETINGS AND NOTICES (continued)

Emergency Meetings

In the case of an emergency situation for which prompt action is necessary due to the
disruption or threatened disruption of public facilities, the Board may hold an emergency
meeting without complying with the 24-hour notice and/or 24-hour posting requirement for
special meetings pursuant to Government Code 54956. The Board shall comply with all
other requirements for special meetings during an emergency meeting. (Government Code
54956.5)

(cf: 9321 — Closed Session)
(cf 9323.2 — Actions by the Board)

An emergency situation means either of the following: (Government Code 54956.5)

1. An emergency, which shall be defined as a work stoppage, crippling activity, or other
activity that severely impairs public health and/or safety as determined by a majority
of the members of the Board

2. A dire emergency, which shall be defined as a crippling disaster, mass destruction,
terrorist activity, or threatened terrorist activity that poses peril so immediate and
significant that requiring the Board to provide one-hour notice before holding an
emergency meeting may endanger the public health and/or safety as determined by a
majority of the members of the Board

Except in the case of a dire emergency, the Board president or designee shall give notice of
the emergency meeting by telephone at least one hour before the meeting to the local media
that have requested notice of special meetings. All telephone numbers provided by the
media in the most recent request for notification sust shall be exhausted. If telephone
services are not functioning, the notice requirement of one hour is waived and, as soon after
the meeting as possible, the Board shall notify those media representatives of the meeting
and shall describe the purpose of the meeting and any action taken by the Board. In the case
of a dire emergency, the Board president or designee shall give such notice at or near the
time  notification is given to the other members of the Board about the meeting.
(Government Code 54956.5)

The minutes of the meeting, a list of persons the Board president or designee notified or
attempted to notify, a copy of the roll call vote, and any actions taken at the meeting shall be
posted for at least 10 days in a public place as soon after the meeting as possible.
(Government Code 54956.5)

Adjourned/Continued Meetings

The Board may adjourn/continue any regular or special meeting to a later time and location
that shall be specified in the order of adjournment. Less than a quorum of the Board may
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BB 9320(d)

MEETINGS AND NOTICES (continued)

adjourn such a meeting. If no Board members are present, the secretary or the clerk may
declare the meeting adjourned to a later time and place and shall give notice in the same
manner required for special meetings. (Government Code 54955)

Within 24 hours after the time of adjowrnment, a copy of the order or notice of
adjournment/continuance shall be conspicuously posted on or near the door of the place
where the meeting was held. (Government Code 54955)

Study Sessions, Retreats, Public Forums, and Discussion Meetings

The Board may occasionally convene a study session or public forum to study an issue in
more detail or to receive information from staff or feedback from members of the public.

The Board may also convene a retreat or discussion meeting to discuss Board roles and
relationships.

Public notice shall be given in accordance with law when a quorum of the Board is attending
a study session, retreat, public forum, or discussion meeting. All such meetings shall
comply with the Brown Act and shall be held in open session and within District boundaries.
Action items shall not be included on the agenda for these meetings.

Other Gatherings

Attendance by a majority of the Board members at any of the following events is not subject
to the Brown Act provided that a majority of the Board members do not discuss specific
District business among themselves other than as part of the scheduled program:
(Government Code 54952.2)

1. A conference or similar public gathering open to the public that involves a discussion
of issues of general interest to the public or to school Board members

2. An open, publicized meeting organized by a person or organization other than the
District to address a topic of local community concern

3. An open and noticed meeting of another body of the District

4, An open and noticed meeting of a legislative body of another local agency

5. A purely social or ceremonial occasion

6. An open and noticed meeting of a standing committee of the Board, provided that the

Board members who are not members of the standing committee attend only as
observers
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BB 9320(e)

MEETINGS AND NOTICES (continued)

Individual contacts or conversations between a Board member and any other person are not
subject to the Brown Act. (Government Code 54952.2)

Location of Meetings

Meetings shall not be held in a facility that prohibits the admittance of any person on the
basis of ancestry or any characteristic listed in Government Code 11135. In addition,
meetings shall not be held in a facility which is inaccessible to individuals with disabilities or

where members of the public must make a payment or purchase in order to be admitted.
(Government Code 54961)

Meetings shall be held within District boundaries, except to do any of the following:
(Government Code 54954)

1. Comply with state or federal law or court order or attend a judicial or administrative
proceeding to which the District is a party

2. Inspect real or personal property which cannot conveniently be brought into the
District, provided that the topic of the meeting is limited to items directly related to
the property

3. Participate in meetings or discussions of multiagency significance, provided these

meetings are held within one of the other agencies' boundaries, with all participating
agencies giving the notice required by law

4, Meet in the closest meeting facility if the District has no meeting facility within its
boundaries or if its principal office is located outside the District

5. Meet with elected or appointed state or federal officials when a local meeting would
be impractical, solely to discuss legislative or regulatory issues affecting the District

over which the state or federal officials have jurisdiction

6. Meet in or near a facility owned by the District but located outside the District,
provided the meeting agenda is limited to items directly related to that facility

7. Visit the office of the District's legal counsel for a closed session on pending
litigation, when doing so would reduce legal fees or costs

8. Attend conferences on nonadversarial collective bargaining techniques

9. Interview residents of another district regarding the Board's potential employment of
an applicant for Superintendent of the District

10.  Interview a potential employee from another district
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BB 9320(f)

MEETINGS AND NOTICES (continued)

Meetings exempted from the boundary requirements, as specified in items Items #1-10
above, shall still be subject to the notice and open meeting requirements for regular and
special meetings when a quorum of the Board attends the meeting.

If a fire, flood, earthquake, or other emergency renders the regular meeting place unsafe,
meetings shall be held for the duration of the emergency at a location designated by the
Board president or designee, who shall so inform all news media who have requested notice
of special meetings by the most rapid available means of communication. (Government
Code 54954)

Traditional Teleconferencing

A teleconference is a meeting of the Board in which Board members are in different
locations, connected by electronic means through audio and/or video. (Government Code
54953)

All teleconferenced meetings shall be conducted in a manner that protects the statutory
and constitutional rights of the parties or the public appearing before the Board.
(Government Code 54953)

The Board may use teleconferences for all purposes in connection with any meeting within
the Board's subject matter jurisdiction.

All votes taken during a teleconference meeting shall be by roll call. (Government Code
54953)

During the teleconference, at least a quorum of the members of the Board shall participate
from locations within District boundaries. (Government Code 54953)

Unless a Board member participates by teleconference pursuant to the provisions
described in the sections “Teleconferencing During a Personal Emergency.”
“Teleconferencing For ‘Just Cause’” or “Teleconferencing During a Proclaimed State of
Emergency” below, A agendas shall be posted at all teleconference locations and shall list all
teleconference locations whenever they are posted elsewhere. Additionalteleconference
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All teleconference locations shall be accessible to the public and the public shall have the
right to address the Board directly at each teleconference location. Additional
teleconference locations may be provided to the public. (Government Code 54953)—Al
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BB 9320(g)

MEETINGS AND NOTICES (continued)

Teleconferencing During a Personal Emergency

Until January 1, 2026, with approval from the majority of the Board, a Board member may
be permitted to participate in a meeting remotely when a physical or family medical
emergency prevents the Board member from attending in person. The Board member
requesting to appear remotely shall notify the Board of the emergency situation as soon as
possible, and provide a concise general description of the circumstances relating to the
Board member’s need to appear remotely. The Board member shall not be required to
disclose any disability, medical diagnosis, or personal medical information exempt under
existing law. (Government Code 54953)

A Board member may not appear remotely under emergency circumstances for more than
20 percent of the Board’s regular meetings or for more than three consecutive months. If
the Board meets less than 10 times in a calendar year, a Board member may not appear
remotely under emergency circumstances for more than two meetings. (Government
Code 54953)

When a Board Member is approved to participate remotely due to emergency
circumstances, the Board member is not required to participate from a location which is
accessible to the public and the location does not need to be identified on the agenda.
(Government Code 54953)

If permitted to participate remotely, the Board member shall utilize both audio and visual
technology and publicly disclose, before any action is taken, whether any other individuals
18 years or older are present in the remote location with the Board member, and the
general nature of the member’s relationship with such individuals. (Government Code
54953)

The District shall also provide public access to the meeting via a two-way audiovisual
platform or a two-way audio service and a live webcast, with public comment being
allowed via the remote platform as well as in person and the public shall be able to offer
comments in real time. The agenda shall include information describing how members of
the public can access the platform. (Government Code 54953)

If a disruption prevents broadcasting the meeting to members of the public using the
call-inn option or internet-based service option, or a disruption that is within the Board’s
control prevents members of the public from offering public comments using the call-in
option or internet-based service option, the Board shall not take action on agenda items
until public access to the meeting is restored. (Government Code 54953)

Teleconferencing for “Just Cause”

A Board member be permitted to appear remotely, pursuant to the provisions below, for
Just cause for no more than two meetings per calendar year. A Board member appearing
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BB 9320(h)
MEETINGS AND NOTICES (continued)

Jor just cause shall notify the Board at the earlier possibly opportunity of the need to
participate in the meeting remotely, including at the start of a regular meeting.
(Government Code 54953)

Just Cause may exist for any of the following: (Government Code3 54953)

L A childcare or caregiving need of a child, parent, grandparent, grandchild, sibling,
spouse, or domestic partner that requires a Board member to participate remotely

2. A contagious illness prevents a Board member from attending in person

3. A Board member has a need related to a physical or mental disability not otherwise

reasonably accommodated

4. A Board member is traveling while on official business of the Board or another
state or local agency

When a Board member participates remotely for just cause, the Board member is not
required to participate from a location which is accessible to the public and the location
does not need to be identified on the agenda. (Government Code 54953)

If the Board member participates remotely, the Board member shall utilize both audio and
visual technology and publicly disclose, before any action is taken, whether any other
individuals 18 years or older are present in the remote location with the Board member,
and the general nature of the member’s relationship with such individuals. (Government
Code 549532)

The district shall also provide public access to the meeting via a two-day audiovisual
platform or a two-way audio service and a live webcast, with public comment being
allowed via the remote platform as well as in person and the public shall be able to offer
comments in real time. The agenda shall include information describing how members
of the public can access the platform. (Government Code 54953)

If a disruption prevents broadcasting the meeting to members of the public using the
call-in option or internet-based service option, or a disruption that is within the Board’s
control prevents members of the public from offering public comments using the call-in
option or internet-based service option, the Board shall not take action on agenda items
until public access to the meeting is restored. (Government Code 549532)

Teleconferencing During a Proclaimed State of Emergency
The Until January 1, 2024, the Board may conduct Board meetings by teleconference

without posting agendas at all teleconference locations, identifying teleconference locations
in meeting notices and agendas, allowing pubic access to each teleconference location,
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MEETINGS AND NOTICES (continued)

providing an opportunity for members of the public to address the Board directly at each
teleconference location, and ensuring that at least a quorum of the Board participated from
locations within District boundaries, during a proclaimed state of emergency pursuant to
Government Code 8625-8629 in any of the following circumstances: (Government Code
54953)

L. State or local officials have imposed or recommended measures to promote social
distancing

2. For the purpose of determining, by majority vote, whether as the result of the
emergency meeting in person would present imminent risks to the health or safety of
attendees

3. When it has been determined, by majority vote as described in Item #2 above, that as

a result of the emergency meeting in person would present imminent risks to the
health or safety of attendees

To conduct a teleconference meeting for these purposes the following requirements shall
be satisfied: (Government Code 54953)

1. The notice and agenda shall be given and posted as otherwise required by the Brown
Act
2. The notice and agenda of the meeting shall specify the means by which members of

the public may access the meeting and offer public comments, including via a call-in
or internet-based service option

Members of the public may be required to register to log in to a meeting when
making public comments through an internet website or other online platform that is
operated by a third-party and not under the control of the Board

3. Members of the public shall be allowed to access the meeting, and the agenda shall
provide an opportunity for members of the public to address the Board directly
pursuant to Government Code 54954.3

4, Members of the public shall not be required to submit public comments in advance of
a Board meeting and shall be provided an opportunity to address the Board and offer
comments in real time

5. Public comment periods shall not be closed until the timed public comment period, if
such is offered by the Board, has elapsed or, if not timed, until a reasonable amount

of time per agenda item has been allowed

6. If during a Board meeting a disruption occurs which prevents the District from
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MEETINGS AND NOTICES (continued)

broadcasting the meeting to members of the public using the call-in option or fer
internet-based service option, or I the event of a disruption within the District’s
control that prevents members of the public te-effer from offering public comments,
the Board shall take no further action on any agenda item until public access via the
call or internet-based service option to the meeting is restored

The District may, in its discretion, provide a physical location from which the public may
attend or comment. (Government Code 54953)

The Board may continue to conduct meetings by teleconference, as specified above for
teleconferencing during proclaimed states of emergency, by a majority vote finding within 30
days after teleconferencing for the first time, and every 30 days thereafter, that either:
(Government Code 54953)

1. The state of emergency continues to directly impact the ability of the Board to meet
safely in person

2. State or local officials continue to impose or recommend measures to promote social
distancing

Bylaw ALTA LOMA SCHOOL DISTRICT

adopted: September 19, 2006 Alta Loma, California

amended: November 7, 2012
January 18, 2023
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Alta ma

SCHOOL DISTRICT

mregienern e ire R duycational Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: @?’ Chris Deegan, Associate Superintendent

Date: April 19, 2023

Subject:  Approval of EXPLORE Hourly Rate for Wellness Enrichment Provider

BACKGROUND: Quality enrichment opportunities play an important role in the Alta
Loma School District’s Expanded Learning Opportunity Program.
These enrichments give students the opportunity to participate in
activities that are of academic, social, emotional and physical
interest to students but do not duplicate the school day. A key
component of the program plan is social emotional enrichment
opportunities. The addition of the wellness enrichment provider will
allow for group enrichments that focus on proactive wellness and
social skills.

RATIONALE: To provide students social emotional opportunities through the
addition of wellness enrichments taught by a Marriage and Family
Therapist intern who is contracted with the Alta Loma School
District to complete clinical hours and is overseen by the District’s
Coordinator of Counseling Services and Clinical Supervisor.

FUNDING: The cost to provide this opportunity for students enrolled in
EXPLORE would be based on an hourly rate of $40. This is paid
through restricted ELO-P State funding.

RECOMMENDATION: Recommend that the Board approve the addition of a wellness
enrichment provider to be paid at the hourly rate of $40.

Prepared by: Gﬂ/ Cara Cerecerez, Director of Student Services
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Alta oma

SCHOOL DISTRICT

Inspiring Learners for a Lifetime

Educational Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: 69 Chris Deegan, Associate Superintendent

Date: April 19, 2023

Subject:  Approval of EXPLORE Hourly Rate for Classified Community Enrichment
Providers

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

Prepared by:

1Y

Quality enrichment opportunities play an important role in the Alta
Loma School District’s Expanded Learning Opportunity Program.
These enrichments give students the opportunity to participate in
activities that are of academic, social, emotional and physical
interest to students but do not duplicate the school day. The addition
of classified community enrichment providers will allow EXPLORE
to open the opportunity to provide enrichments to our classified
employees and compensate them at an hourly rate. Classified
community enrichment providers will help increase the various
offerings to students in the areas of ELA, Math, STEAM, World
Languages, Physical Activity, Art and more.

To provide students increased enrichment opportunities.

The cost to provide this opportunity for students enrolled in
EXPLORE would be based on an hourly rate of $20. This is paid
through restricted ELO-P State funding.

Recommend that the Board approve the addition of classified
community enrichment providers to be paid at the hourly rate of $20.

Cara Cerecerez, Director of Student Services
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Alta Loma

SCHOOL DISTRICT

Educational Services Memorandum

To: Dr. Sherry Smith, Superintendent
From: (}? Chris Deegan, Associate Superintendent
Date: April 19,2023

Subject:  Approval of EXPLORE Hourly Rate for Certificated Community Enrichment
Providers

BACKGROUND: Quality enrichment opportunities play an important role in the Alta
Loma School District’s Expanded Learning Opportunity Program.
These enrichments give students the opportunity to participate in
activities that are of academic, social, emotional and physical
interest to students but do not duplicate the school day. The
addition of certificated community enrichment providers will allow
EXPLORE to open the opportunity to provide enrichments to our
substitute teachers and compensate them at an hourly rate.
Certificated community enrichment providers will help increase the
various offerings to students in the areas of ELA, Math, STEAM,
World Languages, Physical Activity, Art and more.

RATIONALE: To provide students increased enrichment opportunities.

FUNDING: The cost to provide this opportunity for students enrolled in
EXPLORE would be based on an hourly rate of $30. This is paid
through restricted ELO-P State funding.

RECOMMENDATION: Recommend that the Board approve the addition of certificated
community enrichment providers to be paid at the hourly rate of
$30.

Prepared by: (%ﬂ/ Cara Cerecerez, Director of Student Services
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Alta mea

SCHOOL DISTRICT

Inspiring Learners for g Lifetime

Educational Services Memorandum

To: Sherry Smith, Superintendent
From: Chris Deegan, Associate Superintendent, Educational Services
Date: April 19, 2023

Subject: Approval of Contract with Elizabeth Gendy-Shaker, M.D. for Speech and
Occupational Therapy services.

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

Prepared By: &p

The District, in cooperation with the California Department of
Health Care Services participates in a program that allows the
District to be reimbursed with federal Medicaid dollars for select
health services provided to Medi-Cal eligible students at school. In
order for the District to receive reimbursement for specific services
such as Speech and Language Therapy and Occupational Therapy, a
medical doctor must review and authorize the services. The District
seeks to contract with Dr. Elizabeth Gendy-Shaker, M.D. to provide
these services.

The District has changed Medi-Cal billing providers from SEIS
Service Tracking to Paradigm Healthcare and therefore needs to
contract with a new medical doctor to provide medical consulting
and treatment prescriptions for Speech and Occupational Therapy.
Dr. Elizabeth Gendy-Shaker is familiar with the requirements of the
California Department of Health Care Services school based Medi-
Cal billing program and the Paradigm Healthcare services
authorization platform.

General Fund (Special Education) cost no-to-exceed $3,000 for the
2022-2023 school year.

Recommend the Board enter into an agreement with Elizabeth
Gendry-Shaker, M.D. for prescription authorizations for Speech and
Occupational Therapy services for an amount not-to-exceed $3,000
and authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents.

Lisabeth Pifia, Director of Special Education and Pupil Services
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PROFESSIONAL SERVICES AGREEMENT
(Use for more than one day of service)

This Agreement, made and entered into this _March 1, 2023 by and between ELIZABETH
GENDY-SHAKER, M.D. (herein referred to as “CONTRACTOR"}, and the ALTA LOMA SCHOOL
DISTRICT, a political subdivision of the State of California, (herein referred to as “DISTRICT").

WHEREAS, DISTRICT desires to contract with ELIZABETH GENDY-SHAKER, M.D. for the purpose of
providing MEDICAL CONSULTING for the purpose of providing administrative review and
treatment prescriptions for speech and occupational therapy as required by DISTRICT, in its sole
discretion.

WHEREAS, CONTRACTOR has the expertise, special skills, knowledge and experience to perform
the duties set out herein.

NOW THEREFORE, in consideration of the mutual covenants contained herein, the parties hereto
agree as follows:

1. DESCRIPTION OF SERVICES: CONTRACTOR shall provide all services as outlined and
specified in Exhibit A, consisting of _1__ page(s). ottached hereto and by this reference
incorporated herein.

2. PERIOD OF PERFORMANCE: ! is mutually agreed and understood that the obligation of
the DISTRICT is limited by and contingent upon the availability of 2022-23 fiscal year (July 1, 2022
— June 30, 2023} funds for the reimbursement of CONTRACTOR'S expenditures hereunder. In the
event that such funds are not forthcoming for any reason, DISTRICT shall immediately nofify
CONTRACTOR in writing. This Agreement shall be deemed terminated and of no further force
and effect immediately on the DISTRICT'S issuance of a notification to CONTRACTOR. In the
event of such termination, CONTRACTOR shall be entitled 1o reimbursement of his costs up to the
date the DISTRICT issues the termination notificatfion, in accordance with Paragraph 3 herein.

2.1 Initial Agreement Period: The Initial Agreement Period begins on, Jan 1, 2022
(the “Effective Date") and will automatically expire on June 30, 2023 (the "Expiration Date"),
unless ferminated as specified in Paragraph é.

2.2 First Option Agreement Period. DISTRICT, at its sole discretion, may elect to extend
the Agreement Period of this contfract for the period of July 1, 2023 through June 30, 2024, by
delivering written notice {per Section 6) prior to the expiration of the Initial Agreement Period.

2.3 Second Option Agreement Period. DISRICT, at ifs sole discretion, may elect to
extend the Agreement Period of this contract for the period of July 1, 2024 through June 30,
2025, by delivering written notice (per Section é) prior to the expiration of the First Option
Agreement Period,

3. COMPENSATION: The DISTRICT shall pay the CONTRACTOR for services performed and
expenses incured in accordance with the terms in Section 3.1 below. The total amount of
compensation paid to the CONTRACTOR under this agreement shall not exceed the sum of
$3.,000 unless a written amendment to this Agreement is executed by both parties prior to the
performance of additional services. CONTRACTOR is not authorized to perform services in excess
of the cbove-mentioned agreed upon amount without DISTRICT'S express written authorization.
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3.1 Said compensation shall be paid in accordance with an invoice submitted to
DISTRICT by CONTRACTOR within fifteen (15) days from the last day of each calendar month,
and DISTRICT shall pay the invoice within thirty (30) working days from the date of receipt of the
invoice.

4. HOLD HARMLESS-INDEPENDENT CONTRACTOR: It is understood and agreed that
CONTRACTOR is an independent contractor and that no relationship of employer-employee
exists between the parties hereto. CONTRACTOR shall not be entitled to any benefits payable o
employees of DISTRICT including DISTRICT Workers' Compensation Benefits. DISTRICT is not
required to make any deductions from the compensation payable to CONTRACTOR hereby
holds DISTRICT harmless from any and all claims that may be made against DISTRICT based upon
any contention by any third party that an employer-employee relationship exists by reason of
this agreement.

CONTRACTOR agrees to indemnify DISTRICT for any and all Federal/State withholding or State
retirement system payments which DISTRICT may be required to make by Federal or State
government if for any reason CONTRACTOR is determined not to be an independent contractor
to DISTRICT in carrying out the terms of this agreement. Such indemnification shall be paid in full
to DISTRICT upon sixty (60) days written notice to CONTRACTOR of a Federal and/or state
determination that such payment is required.

4.1 It is further understood and agreed by the parties hereto that CONTRACTOR in
the performance of his obligation hereunder is subject to the control or direction of DISTRICT
merely as to the result fo be accomplished by the services to be performed and not as to the
means and methods for accomplishing the results.

5. INSURANCE-INDEMNIFICATION: CONTRACTOR shall defend, indemnify and hold harmiess
DISTRICT, its officers, employees, agents and students from and against any and all liability, loss,
expense (including reasonable attorneys’ fees), or claims for injury or damages arising out of the
performance of this Agreement, but only in proportion in and to the extent that such liability,
loss, expense, attorneys’ fees or claims for injury or damages are caused by or result from the
negligent or intentional acts or omissions of CONTRACTORS, its officers, employees and agents.

5.1 Without limiting CONTRACTOR'S indemnification, CONTRACTOR shall maintain in
force at all times during the performance of this Agreement, insurance policies evidencing
coverage during the entire term of the Agreement as follows:

(a) General liability insurance in the amount of not less than $1,000,000 per
occurrence, when CONTRACTOR performs any professional services to protect
CONTRACTOR and DISTRICT against liability or claims of liability, which may arise out of
the Agreement.

{b) Worker’s Compensation insurance in accordance with statutory requirements.

{c) If motor vehicles are used pursuant to this Agreement, not less than $1,000,000
per occurrence combined single limit for damage to property and injury to persons.

(d) CONTRACTOR is required to maintain any insurance required by federal or
Cdlifornia State law, including but not limited to medical malpractice coverage.
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Certificate(s) satisfactory to the DISTRICT'S Risk Manager evidencing the maintenance of such
insurance coverage shall be filed with the DISTRICT'S Associate Superintendent, Administrative
Services prior to providing any services pursuant to this Agreement. CONTRACTOR agrees to
provide an endorsement to this policy stating, “Such insurance as is afforded by this policy shall
be primary, and any insurance carried by DISTRICT shall be excess and noncontributory.” No
later than the actual start date, CONTRACTOR shall provide DISTRICT with certificates of
insurance evidencing all coverages and endorsements required hereunder including a thirty (30)
day written notice of cancellation or reduction in coverage. CONTRACTOR agrees to name
DISTRICT and its officers, agents and employees as additional insureds under said policy. All
insurance shall be with a company or companies admitted by the Department of Insurance for
the State of California to fransact insurance business in California.

6 IERMINATION: This Agreement may be terminated by either party by giving thirty (30)
days written notice of intention to terminate, and may be terminated for cause by either party
by giving five (5] days written notice of infention fo terminate.

6.1 Notwithstanding any of the provisions of this Agreement, CONTRACTOR'S rights
under this Agreement shall ferminate (except for fees accrued prior to the date of termination)
upon CONTRACTOR'S bankruptcy, death or disability, or in the event of fraud, dishonesty, or a
willful or material breach of this Agreement by CONTRACTOR. DISTRICT may terminate this
Agreement at any time and for any reason upon at least thirty days prior written notice to
CONTRACTOR. In such event, CONTRACTOR shall be enfitfled to no further compensation under
this Agreement, it being the intent that CONTRACTOR shall be paid as specified in Section 3.1
only during such period that CONTRACTOR shall, in fact, be performing the duties hereunder. In
the event the Agreement is ferminated, CONTRACTOR shall return to DISTRICT all fees paid in
excess of services rendered within five days after notice of termination has been provided by
either party.

7. CONFLICT OF INTEREST: CONTRACTOR promises, covenants, and warrants that the
performance of its services and representations to DISTRICT under this Agreement do noft result in
a “conflict of interest” as that term is used in the Conflict of Interest Code of the Alta Loma
School District {the "Code”). CONTRACTOR represents that it has read and is familiar with the
Conflict of Inferest Code of the DISTRICT as well as Cdlifornia Government Code sections 1090 et.
seq. and 87000 et seq. CONTRACTOR understands that "Consultants” are included in the list of
designated employees in the Code and shaill disclose, pursuant to the broadest disclosure
category in that Code, subject to the limitations set forth in the Code. CONTRACTOR promises,
covenants, and warrants that the performance of ifs services under this agreement shall not
result in or cause a violation of the Code or Government Code Section 1090 et seq. and 87000
et. seq.

8. ADMINISTRATION: The Associate Superintendent, Administrative Services (or designee)
shall administer this Agreement on behalf of DISTRICT.

9. ASSIGNMENT: This Agreement shall not be assigned by CONTRACTOR, either in whole or
in part, without prior written consent of DISTRICT. Any assignment or purported assignment of this
agreement by CONTRACTOR without the prior written consent of DISTRICT will be deemed void
and of no force or effect.

10. NONDISCRIMINATION: CONTRACTOR shall not discriminate in his/her recruiting, hiring,
promaotion, demotion or termination practices on the basis of race, religious creed, color,
national origin, ancestry, physical mental disability, medical condition, marital status, sex, or
sexual orientation in the performance of this Agreement, and, to the extent they shall be found
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to be applicable hereto, shall comply with the provisions of the California Fair Employment and
Housing Act Government Code section 12900 et seq., and Federal Civil Rights Act of 1964 (P.L.
88-352).

11. ALTERATICN: No alteration or variation of the terms of this Agreement shall be valid unless
made in writing and signed by the parties hereto, and no oral understanding or agreement not
incorporated herein shall be binding on any of the parties hereto.

12. ELIGIBILITY: Services and benefits shall be provided by CONTRACTOR to individuals
without reference 1o their religion, color, sex, sexual orientation, national origin, age or physical
or mental disability.

13. LICENSE AND CERTIFICATION: CONTRACTOR verifies upon execution of this Agreement,
possession of a current and valid license in compliance with any local State, and Federal laws
and regulations relative to the scope of services to be performed under Exhibit A, and that
service(s) will be performed by properly frained and licensed staff. This Agreement will be
deemed void and of no force or effect if CONTRACTOR fails to maintain a legally required
license.

14. CONFIDENTIALITY: CONTRACTOR shall observe all Federal, State and DISTRICT regulations
concerning confidentiality of records, including but not limited to the Family Educational Rights
and Privacy Act (20 US.C. section 1232g) and the California Education Code.

15. WORK PRODUCT: Ali reports, preliminary findings, or data assembled or compiled by
CONTRACTOR under this Agreement become the property of the DISTRICT. The DISTRICT reserves
the right to authorize others to use or reproduce such materials. Therefore, such materials may
not be circulated in whole or in part, nor released to the public, without the direct authorization
of the Associate Superintendent, Administrative Services or an authorized designee.

16. JURISDICTION, VENUE, ATTORNEY'S FEES: This Agreement is to be construed under the laws
of the State of California. The parties agree to the jurisdiction and venue of the appropriate
courts in the County of Los Angeles, State of California. Should action be brought to enforce or
interpret the provisions of the Agreement, each party shall pay its own attorneys’ fees.

17. WAIVER: Any waiver by DISTRICT of any breach of any one or more of the terms of this
Agreement shall not be construed to be a waiver of any subsequent or other breach of the
same or of any other term thereof. Failure on the part of the DISTRICT to require exact, full and
complete complionce with any terms of this agreement shall not be construed as in any manner
changing the terms hereof, or stopping DISTRICT from enforcement hereof.

18. SEVERABILITY: If any provision in this Agreement is held by a court of competent
jurisdiction to be invalid, void or unenforceable, the remaining provisions will nevertheless
continue in full force without being impaired or invalidated in any way.

19. ENTIRE AGREEMENT: This Agreement constitutes the entire agreement between the parties
hereto with respect to the subject matter hereof, and all prior or contemporaneous agreements
of any kind or nature relating to the same shall be deemed to be superseded by this
Agreement. Any modifications to the terms of this Agreement must be in writing and signed by
the parties herein.
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20. NOTICES: All correspondence and notices required or contemplated by this Agreement
shall be delivered to the respective parties at the addresses set forth below and are deemed
submitted one (1) day after their deposit in the United States Mail, postage prepaid.

DISTRICT: CONTRACTOR:

ALTA LOMA SCHOOL DISTRICT Elizabeth Gendy-Shaker, M.D

Z?fOLBGSG Lgi };?%01 201 Brookside Ave. Unit 1555
atoma, Redlands, Ca 92374

IN WITNESS WHEREQOF, the parties hereto have caused their duly representative(s) to execute this
agreement,

Associate Superintendent, Administrative Services Elizabeth Gendy-Shaker, M.D.

Date Date 3-28-23

Contracted Services to be charged to the following Fund/Program Number:
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EXHIBIT A

Scope of Work:

Please describe in detail the services to be performed:

DISTRICT is entering this contract for the sole purpose of obtaining legally required protocols and
prescriptions for speech and occupational therapy service as required by the California
Department of Health Care Services, in compliance with the School Based Medi-Cal Billing
programs. CONTRACTOR will provide administrative review and prescriptians through the
Paradigm SHN online platform as required by the Department of Health Care Services for the
purpose of Medi-Cal reimbursement. Costis $1,100 - $3,000 per set of prescriptions per school
year. The “school year" starts July 1 and ends June 30.

The provider authorized as consultant under this Agreement is Elizabeth Gendy-Shaker, M.D..
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Alta Loma

SCHOQOL DISTRICT

Inspiring Learners for a Lifetime Educational SerVices Memorandum

To:
From:
Date:

Subject:

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

Dr. Sherry Smith, Superintendent
Chris Deegan, Associate Superintendent

April 19, 2023

Authorize the Purchase of Cengage, Big Ideas Math for Grades 6-8, and Big Ideas

Integrated Math for Grade 8

Integrated for grade 8 math materials.

with a full mathematics adoption cycle.

The cost of the adopted bridge materials is not-to-exceed $73,000.
Proposition 20 Lottery and unrestricted one-time funds will be used

to purchase the materials.

Hart to sign all related documents.

Prepared by: ‘dm/ Susie Melton, Director of Educational Programs
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The District is approaching a final adoption deadline for Cengage,
Big Ideas math materials. Big Ideas for grades 6-8 math material
final year is 2022-23. Big Ideas Integrated for grade 8 has one more
year on the contract which will end in 2023-24. A collaborative
meeting was held with 6" grade elementary teachers and both junior
high 7% and 8% grade math teams to discuss the Big Ideas grades 6-8
and Big Ideas Integrated grade 8. Each team agreed to continue with
utilizing Cengage’s Big Ideas for grades 6-8 and Big Ideas

The Cengage, Big Ideas and Big Ideas Math Integrated has been
approved by the State and aligns closely with State Mathematics
Standards and District needs. Big Ideas 6-8 is a three year material
bridge for grades 6-8. Big Ideas Integrated Grade 8 is a two year
material bridge for 8th grade. These math materials will serve as the
bridge materials upon which a CA State Frameworks for
Mathematics will be available and the District will move forward

Recommend the Board authorize the purchase of Cengage, Big Ideas
for grades 6-8 and Big Ideas Integrated for grade 8 and authorize
Superintendent Sherry Smith and/or Associate Superintendent Eric
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Cengage Learning - Quote

To place your order: select Submit Customer Purchase Order Here

Confidential Price Quote (6423397)

4/6/2023
Pricing on this Proposal Guaranteed: 10/10/2023

Presented To: Shirlee Curatolo, scuratolo@alsd.org

Prepared By: Vicki Rothwell, (562) 212-3554, vicki.rothwell@cengage.com
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Sub-Total:
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Processing Fee:
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$1,433.75
$1,850.00

$1,805.00°

FREE'

FREE;
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TOTAL: $21,783.75
Total Savings: $2,240.00

Thank you for your interest in Cengage Learning products.

All information embodied in this document is strictly confidential and may not be duplicated or
disclosed to third parties outside recipient’s organization without prior written consent of
Cengage Learning.
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Confidential Price Quote (6428739)

4/6/2023

Pricing on this Proposal Guaranteed: 10/11/2023

Presented To: Shirlee Curatolo, scuratolo@alsd.org

Prepared By: Vicki Rothwell, (562) 212-3554, vicki.rothwell@cengage.com

SHIP TO: Vineyard Junior High  BILL TO: ALTA LOMA ELEM Cengage Learning
School SCHOOL DISTRICT  ATTN: Order Fulfillment
Shirlee Curatolo Educational Services 10650 Toebben Drive
6440 MAYBERRY AVE Department Independence, KY 41051
ALTA LOMA, CA 91737 9390 BASELINE RD  (800) 354-9706
USA ALTALOMA, CA 91701 hitp://NGL.Cengage.com/CustomerSupport

USA

| View Quote in CAD |
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Sub-Total: $20,650.00
+ Tax ( %): $1,600.38

+ Estimated Shipping and/or
Process Fee: $2,085.00

https://poweron.cengage.com/Magellan/SchoolQuote.aspx?cid=VTScQveddgK+] 12FsqlAqg%3d%3d&gid=jq3h7QvvOtE%3d&quiDs=
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TOTAL: $24,315.38
Total Savings: $2,240.00

i

Thank you for your interest in Cengage Learning products.

All information embodied in this document is strictly confidential and may not be duplicated or
disclosed to third parties outside recipient’s organization without prior written consent of
Cengage Learning.

https://| poweron.cengage.com/MageIlan/SchoolQuote.aspx?cid=VTSch6dd88(+J2quLAqg%3d%3d&qid=jq3h7QWOtE%3d&quIDs= 2/2
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To place your order: select Submit Customer Purchase Order Here

Confidential Price Quote (6356967)

4/6/2023
Pricing on this Proposal Guaranteed: 10/9/2023

Presented To: Shirlee Curatolo, scuratolo@alsd.org
Prepared By: Vicki Rothwell, (562) 212-3554, vicki.rothwell@cengage.com

SHIP TO: ALTALOMAELEM BILL TO: ALTALOMAELEM Cengage Learning

SCHOOL DISTRICT SCHOOL DISTRICT  ATTN: Order Fulfillment

Shirlee Curatolo Educational Services 10650 Toebben Drive

9390 BASELINE RD Department Independence, KY 41051

ALTA LOMA, CA 91701 9390 BASELINE RD  (800) 354-9706

USA ALTALOMA, CA 91701 hitp://NGL.Cengage.com/CustomerSupport
USA

[ View Quote in CAD |
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Sub-Total: $22,261.00
+ Tax ( %): $1,725.23

+ Estimated Shipping and/or
Process Fee: $2,226.10

TOTAL: $26,212.33

Thank you for your interest in Cengage Learning products.

All information embodied in this document is strictly confidential and may not be duplicated or
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Alt Lma

SCHOOL DISTRICT

Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent

From: @donna Carlson, Assistant Superintendent, Human Resources

Date: April 19, 2023

Subject: Classified Retirement Incentive

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

In years when a retirement incentive has been offered by the
District to eligible Certificated, Management and Confidential
Management staff and when the requirements for that incentive
have been met, a retirement incentive has been offered to eligible
Classified employees.

On February 15, 2023, the Board of Trustees approved a retirement
incentive for eligible Certificated, Management and Confidential
Management staff for the 2022-23 school year. The contingency
requirements for that incentive have been met. Therefore, a
classified retirement incentive can be offered to eligible Classified
employees who are at least 55 years of age and will have a
minimum of 10 years of full-time service to the District by June 30,
2023. The Classified retirement incentive will be $500 per year of
full-time service for active employees as of April 19, 2023.

The District has the potential to realize ongoing salary and benefit
savings, assisting in balancing the budget into the future.

The cost of this action is estimated to be $60,000 paid through the
Unrestricted General Fund by salary and benefits savings. Actual
cost will be determined by the number and status of the Classified
employees that accept the incentive offer.

Recommend that the Board approve a retirement incentive in the
amount of $500 per year of full-time service to eligible Classified
employees of the Alta Loma School District who are active as of
April 19, 2023, and further authorize Superintendent Dr. Sherry
Smith or Associate Superintendent Eric Hart to sign all related
documents.

90




Alta Loma
SCHOOL DISTRICT Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent
From: onna Carlson, Assistant Superintendent, Human Resources
Date: April 19, 2023

Subject:  List of Classified Salary Ranges

BACKGROUND: On April 5, 2023, the Board of Trustees took action to approve the
position of Expanded Learning Opportunity Program (ELO-P)
Assistant Site Coordinator.

RATIONALE: The list of Classified Salary Ranges needs to be updated to include
the position of ELO-P Assistant Site Coordinator. This position
will be placed on range 31 of the list of Classified Salary Ranges.

FUNDING: There is no fiscal impact to amend the list of Classified Salary
Ranges.

RECOMMENDATION: Recommend the Board approve the amended list of Classified
Salary Ranges to include the position of Expanded Learning
Opportunity Program Assistant Site Coordinator with placement
on range 31, as presented.
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ALTA LOMA SCHOOL DISTRICT
Revised 3/0823 4/19/23

CLASSIFIED SALARY RANGES
Clerical / Fiscal
Account Clerk — Intermediate
Account Clerk — Senior
Accounting Technician
Administrative Secretary
Attendance Clerk
Child Nutrition Technician
Clerk Typist
Clerk Typist — Intermediate
Clerk Typist — Senior
Computer Technician
Credentials Technician
Database Management Specialist
Database Technician — Special Education
Expanded Leaming Opportunity Program Technician
Fiscal Services Technician
Human Resources Technician - Senior
Library/Media Clerk
Maintenance, Operations and Transportation (M.O.T.)
Administrative Secretary
Parent Ambassador
Parent Liaison Aide
Payroll Clerk — Intermediate
Payroll Clerk — Senior
Payroll Specialist
Proctor
Purchasing Clerk — Intermediate
Purchasing Clerk — Senior
Purchasing Technician
Receptionist/H.R. Clerk
Reprographics Technician — Lead
Risk Management and Employee Benefits Specialist
School Residency & Attendance Assistant
Secretary — Human Resources
Secretary — Senior
School Clerk
School Secretary
Student Body Account Clerk

Child Nutrition

Child Nutrition Elementary-I.ead
Child Nutrition Junior High-ILead
Child Nutrition Worker

Instructional

AVID Tutor

Behavioral Health Therapist

Behavior Intervention Assistant

Certified Occupational Therapist Assistant
Child Development Teacher

Family Engagement Liaison

a2

Page 1 of 2

33
39
45
45
26
45
20
23
26
52
45
51
41
45
45
48
26

45
23
23
39
43
51
17
33
39
45
25
37
51
61
39
40
26
39
33

31
36
26

21
62
34
55
51
29



ALTA LOMA SCHOOL DISTRICT
Revised 3/0823 4/19/23

CLASSIFIED SALARY RANGES  Page 2 of 2

Instructional, continued

Health Clerk 26
Instructional Aide 23
Instructional Aide —P.E. 23
Instructional Aide (ELD) 24
Instructional Aide (ELD) — Lead 30
Instructional Aide — Special Education:

Resource Specialist Assistant, Special Day Class (Mild/Mod) 24
Instructional Aide - Special Education:

Special Day Class (Mod/Severe), Special Needs (1:1) 30
Licensed Vocational Nurse (LVN) 51
Music Accompanist 23
Occupational Therapist 62
Speech & Language Pathology Assistant 55

Expanded Learning Opportunity Program (E1.O-P)
Expanded Learning Opportunity Program

Activities/Enrichment Assistant 26
Expanded Learning Opportunity Program Assistant Site Coordinator 31
Expanded Learning Opportunity Program Site Coordinator 36
Maintenance-Operations

Custodian 31
Custodian — Lead 37
Custodian — Night Lead 33
Grounds Maintenance Worker 35
Grounds Maintenance Worker — Senior 48
HVAC Technician 56
Lead Warehouse/Delivery Worker 37
Maintenance Worker — Intermediate 43
Maintenance Worker — Senior 51
Temporary Utility Worker 31
Utility Worker 33
Warehouse/Delivery Worker 33
Transportation

Bus Driver 34
Bus Driver/Dispatcher Assistant 34
Dispatcher/Trainer/Bus Driver 41
Mechanic — Senior 56

Other: Payment to hourly employees shall be as follows:
Foreman Stipend: $2,000 - $6,000 per year based on an annual review of responsibilities and the needs
of the district

ELO-P Site Coordinator - Lead Stipend: $2,000 - $6,000 per year based on an annual review of
responsibilities and the needs of the district

Instructional Aide Stipend: Overnight Camp Supervision: $100 per night; Diapering/Toileting $1/hour
Hourly and Substitute Employees: Assigned range of Classified Hourly Salary Schedule
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Alta Loma

SCHOOL DISTRICT

TtingEarvrs o i Superintendent’s Memorandum

To:
From:
Date:

Subject:

Board of Trustees
Dr. Sherry Smith, Superintendent
April 19, 2023

Amend Board Policies Related to Philosophy, Goals, Objectives and Comprehensive
Plans, Community Relations, Instruction and Students.

BACKGROUND:  In order to keep Board Policies in compliance with applicable State

and Federal laws, as well as to create consistency of format within all
Board Policies, the District contracted with the California School
Boards Association to facilitate the review and revision of all Board
Policies.

First Reading

BP 0430 — Comprehensive Local Plan for Special Education

BP 0460 — Local Control and Accountability Plan

BP 1312.3 — Uniform Complaint Procedures

BP 5141.3 — Health Examinations

BP 6164 — Identification and Evaluation of Individuals for Special
Education

BP 6173 — Education for Homeless Children

BP 6173.1 — Education for Foster Youth

BP 6177 — Summer Learning Program

RATIONALE: This action will amend the policies to be compliant with current State

FUNDING:

and Federal Law and current practices.

There is no fiscal impact to this action.

RECOMMENDATION:  Recommend the Board amend Board Policies Related to Philosophy,

Goals, Objectives and Comprehensive Plans, Community Relations,
Instruction and Students. as presented.
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Alta Loma SD

Board Policy
Philosophy, Goals, Objectives and Comprehensive Plans BP 0430

COMPREHENSIVE LOCAL PLAN FOR SPECIAL EDUCATION

The Board of Trustees recognizes its obligation to provide a free and appropriate public
education to all individuals with disabilities, aged 3 to 21 years who reside in the District.

In order to meet the needs of individuals with disabilities, the District shall participate as a
member of a multi-district Special Education Local Plan Area (SELPA) pursuant to Education
Code 56195.1.

The District shall enter into agreements with other members of the SELPA in accordance with
Education Code 56195.1 and 56195.7. Consistent with these agreements, the District shall
adopt policies governing the programs and services it operates. (Education Code 56195.8).

The Superintendent or designee shall work with the other members of the SELPA to develop
a local plan for the education of individuals with disabilities. The plan shall be approved by
the Board and the other members of the SELPA, and shall be submitted to the county office of
education and the Superintendent of Public Instruction. (Education Code 56195.1, 56195.3)

Each year, the Superintendent or designee shall provide to the Board any data and/or
information regarding the special education funding generated by the district as supplied by
the SPI and the SELPA in accordance with Education Code 56836.148.

The local plan shall be reviewed at least once every three years and updated as needed to ensure
the information contained in the plan remains relevant and accurate. The local plan shall be
updated cooperatively by a committee of representatives of special and regular education
teachers and administrators selected by the groups they represent and with participation by
parent/guardian members of the community advisory committee, or parents/guardians selected
by the community advisory committee, to ensure adequate and effective participation and
communication. (Education Code 56195.9)

Special education programs and services shall be reviewed on an ongoing basis. The results
of such evaluations shall be used to identify and correct any program deficiencies.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: September 19, 2006 Alta Loma, California
amended: October 17, 2007

October 5, 2022
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Alta Loma SD
Board Policy

Philosophy, Goals, Objectives and Comprehensive Plans 0460(a)
LOCAL CONTROL AND ACCOUNTABILITY PLAN

The Board of Trustees desires to ensure the most effective use of available State funding to
improve outcomes for all students. A eommunity-based, comprehensive, data-driven planning
process shall be used to identify annual goals and specific actions aligned with State-and-lecal
priorities—and—to the District budget and facilitate continuous improvement of District
practices.

The Board shall adopt a Districtwide Local Control and Accountability Plan (LCAP), using
the based on the template provided by the State Board of Education (SBE), in-Education Code
52060 that addresses the State priorities specified in Education Code 52060. The LCAP shall
be updated on or before July 1 of each year and, like the District budget, shall cover the next
fiscal year and subsequent two fiscal years. (Education Code 52060, 52064; 5 CCR 15494-
15497)

The LCAP shall focus on improving outcomes for all students, particularly those who are
"unduplicated students" or are part of any numerically significant student subgroup that is at
risk or is underperforming.

Unduplicated students include students who are eligible for free or reduced-price meals,
English learners, and foster youth, as defined in Education Code 42238.01 and are counted
only once for purposes of the local control funding formula (LCFF). (Education Code
42238.02)

Numerically significant student subgroups include ethnic subgroups, socioeconomically
disadvantaged students, English learners, students with disabilities, foster youth, and homeless
students, when there are at least 30 students in the subgroup or at least 15 foster youth or
homeless students, or as otherwise defined by the Superintendent of Public Instruction (SPI).
(Education Code 52052)

Beginning July 1, 2025, if the District is identified by the California Department of
Education (CDE) as needing an improvement plan pursuant to 34 CFR 300.600-300.647,
the Board shall adopt, and update on an annual basis, an Individual with Disabilities
Education Act (IDEA) Addendum, based on the template adopted by SBE. However, if the
District adopts an improvement plan after being identified, but before July 1, 2025, the IDEA
Addendum shall be developed upon expiration of the adopted improvement plan, but no later
than July 1, 2028, whichever occurs first. The IDEA addendum shall be developed, reviewed,
and approved in conjunction with and in the same manner as the LCAP and the annual
update to the LCAP, and shall be submitted to CDE within 15 days of adoption by the Board.
(Education Code 52064.3)
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0460(b)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

The Superintendent or designee shall review the Single—Plan School Plan for Student
Achievement (SPSA) submitted by each District school pursuant to Education Code 64001 to
ensure that the specific actions included in the LCAP or the annual update are consistent with
strategies included in the SPSA. (Education Code 52062)

The LCAP shall also be aligned with other District and school plans, to the extent possible,
in order to minimize duplication of effort and provide clear direction for program
implementation.

As part of the LCAP adoption and annual update to the LCAP, the Board shall separately
adopt an LCFF budget overview for parents/guardians, based on the template developed by
SBE, which includes specified information relating to the District's budget. The budget
overview shall be adopted, reviewed, and approved in the same manner as the LCAP and the
annual update. (Education Code 52064.1)

Any complaint that the District has not complied with, legal requirements pertaining to the
LCAP may be filed pursuant to AR 1312.3 - Uniform Complaint Procedures. (Education Code
52075)

Plan Development

The Superintendent or designee shall gather data and information needed for effective and
meaningful plan development and present it to the Board and community. Such data and
information shall include, but not be limited to, data regarding the numbers of students in
wartens student subgroups, disaggregated data on student achievement levels, and information
about current programs and expenditures.

The Board shall consult with teachers, principals, administrators, other school personnel,
employee bargaining units, parents/guardians, and students in developing the LCAP.
Consultation with students shall enable unduplicated students and other numerically significant
student subgroups to review and comment on LCAP development and may include surveys of
students, student forums, student advisory committees, and/or meetings with student
government bodies or other groups representing students. (Education Code 52060; 5 CCR
15495)
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0460(c)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

Public Review and Input

The Board shall establish a Parent Advisory Committee to review and comment on the LCAP.
The committee shall be composed of a majority of parents/guardians and shall include at least
one parent/guardian of an unduplicated student as defined above and parents/guardians of
students with disabilities. (Education Code 52063; 5 CCR 15495)

Beginning July 1, 2024, unless a student advisory committee is established to provide advice
to the Board and Superintendent, two students shall be included as full members of the
parent advisory committee. The students shall serve for a renewable term of one full school
year. (Education Code 52063)

Student members of the parent advisory committee or the student advisory committee shall
represent the diversity of the District's students, including geographical, socioeconomic,
cultural, physical, and educational diversity, and particular effort shall be made to reach
out to at-risk or disadvantaged students to serve as members of such committees. (Education
Code 52063)

Whenever District enrollment includes at least 15 percent English learners, with at least 50
students who are English learners, the Board shall establish an English Learner Parent
Advisory Committee composed of a majority of parents/guardians of English learners.
(Education Code 52063; 5 CCR 15495)

The Superintendent or designee shall present the LCAP or the annual update to the
committee(s) before it is submitted to the Board for adoption, and shall respond in writing to

comments received from the committee(s). (EducationCode-52062)

The Superintendent or designee shall notify members of the public of the opportunity to submit
written comments regarding the specific actions and expenditures proposed to be included in
the LCAP or-the-annual update-to-the LCAP. The notification shall be provided using the most
efficient method of notification possible, which may not necessarily include producing printed
notices or sending notices by mail. All written notifications related to the LCAP or-the-annual
update shall be provided in the primary language of parents/guardians when required by
Education Code 48985. (Education Code 52062)

As part of the parent and community engagement process, the District shall solicit input on
effective and appropriate instructional methods, including, but not limited to, establishing
language acquisition programs to enable all students, including English learners and native
English speakers, to have access to the core academic content standards and to become
proficient in English. (Education Code 305-306)
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0460(d)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

The Superintendent or designee shall consult with the administrator(s) of the special
education local plan area of which the District is a member to ensure that specific actions
for students with disabilities are included in the LCAP and are consistent with strategies
included in the annual assurances support plan for the education of students with
disabilities. (Education Code 52062)

The Board shall hold at least one public hearing to solicit the recommendations and comments

of members of the public regarding the specific actions and expenditures proposed to be
included in the LCAP erthe-annual-update. The public hearing shall be held at the same

meeting as the public-hearing budget hearing required priorto-the-adoption-ofthe Distriet

budget—in—accordance—with pursuant to Education Code 42127 and AR 3100 - Budget.
(Education Code 42127, 52062)

Adoption of the Plan

The Board shall adopt the LCAP prior to adopting the District budget, but at the same public
meeting. This meeting shall be held after the public hearing described above, but not on the
same day as the hearing. (Education Code 52062)

The Board may adopt revisions to the LCAP at any time during the period in which the Plan
is in effect, provided the Board follows the process to adopt the LCAP pursuant to Education
Code 52062 and the revisions are adopted in a public meeting. (Education Code 52062)

Submission of Plan to County Superintendent of Schools

Not later than five days after adoption of the LCAP, the District budget, and the budget
overview for parent/guardians, the Board shall file the LCAP, the budget, the budget
overview with the County Superintendent of Schools. (Education Code 42127, 52064.1,
52070)

If the County Superintendent sends, by August 15, a written request for clarification of the
contents of the LCAP, the Board shall respond in writing within 15 days of the request. If the
County Superintendent then submits recommendations for amendments to the LCAP within
15 days of receiving the Board's response, the Board shall consider those recommendations in
a public meeting within 15 days of receiving the recommendations. (Education Code 52070)

If the County Superintendent does not approve the District's LCAP, the Board shall accept

technical assistance from the County Superintendent focused on revising the plan so that it
can be approved. (Education Code 52071)
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0460(c)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

Monitoring Progress

The Superintendent or designee shall report to the Board, at least annually in accordance with
the timeline and indicators established by himthes the Superintendent and the Board, regarding
the District's progress toward attaining each goal identified in the LCAP. Evaluation shall
include, but not be limited to, an assessment of District and school performance reported on
the California School Dashboard. Evaluation data shall be used to recommend any necessary
revisions to the LCAP.

The Superintendent or designee shall seek and/or accept technical assistance or other
intervention that may be required pursuant to Education Code 52071 or 52072 when a
school or a numerically significant student subgroup is not making sufficient progress
toward the goals in the LCAP.
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0460(f)

LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: March 5, 2014 Alta Loma, California
amended: February 7, 2018
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Alta Loma SD
Board Policy

Community Relations BP 1312.3(a)

UNIFORM COMPLAINT PROCEDURES

The Governing Board recognizes that the district has the primary responsibility to ensure
compliance with applicable state and federal laws and regulations governing educational
programs. The Board encourages the early resolution of complaints whenever possible. To
resolve complaints which may require a more formal process, the Board adopts the uniform
system of complaint processes specified in 5 CCR 4600-4670 and the accompanying
administrativeregulation.

(cf- 5145.7 — Sexual Harassment)
(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures)

Complaints Subject to UCP

The District's Uniform Complaint Procedures (UCP) shall be used to investigate and resolve the
following complaints:
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BP 1312.3(b)

UNIFORM COMPLAINT PROCEDURES (continued)
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BP 1312.3(c)

UNIFORM COMPLAINT PROCEDURES (continued)

1 Accommodations for pregnant and parenting students (Education Code 46015)

2. Adult education programs (Education Code 8500-8538, 52334.7, 52500-52617)
3. After School Education and Safety programs (Education Code 8482-8484.65)
4. Agricultural career technical education (Education Code 52460-52462)

5. Career technical and technical education and career technical and technical training
programs (Education Code 52300-52462)

6. Child care and development programs (Education Code 8200-8488)
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BP 1312.3(d)

UNIFORM COMPLAINT PROCEDURES (continued)

10.

11

12.

13,

14,

15.

16.

17.

18.

19.

Compensatory education (Education Code 54400)

Consolidated categorical aid programs (Education Code 33315; 34 CFR 299.10-
299.12)

Course periods without educational content (Education Code 51228,1-51228.3)
Discrimination, harassment, intimidation, or bullying in district progranis and activities,
including in those programs or activities funded directly by or that receive or benefit
from any state financial assistance, based on a person's actual or perceived
characteristics of race or ethnicity, color, ancestry, nationality, national origin,
immigration status, ethnic group identification, age, religion, marital status, pregnancy,
parental status, physical or mental disability, medical condition, sex, sexual orientation,
gender, gender identity, gender expression, or genetic information, or any other
characteristic identified in Education Code 200 or 220, Government Code 11135, or
Penal Code 422.55, or based on the person's association with a person or group with one
or more of these actual or perceived characteristics (5 CCR 4610)
Educational and graduation requirements for students in foster care, homeless students,
students from military families, and students formerly in a juvenile court school
(Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, 51225.2)
Every Student Succeeds Act (Education Code 52059.5; 20 USC 6301 et seq.)

Local control and accountability plan (Education Code 52075)

Migrant education (Education Code 54440-54445)

Physical education instructional minutes (Education Code 51210, 51222, 51223)
Student fees (Education Code 49010-49013)

Reasonable accommodations to a lactating student (Education Code 222)

Regional occupational centers and programs (Education Code 52300-52334.7)

School plans for student achievement as required for the consolidated application for
specified federal and/or state categorical funding (Education Code 64001)
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BP 1312.3(e)

UNIFORM COMPLAINT PROCEDURES (continued)

20.  School safety plans (Education Code 32280-32289)

21.  School site councils as required for the consolidated application for specified federal
and/or state categorical funding (Education Code 65000)

22, State preschool programs (Education Code 8207-8225)

23.  State preschool health and safety issues in license-exempt programs (Education Code
8212)

24.  Any complaint alleging retaliation against a complainant or other participant in the
complaint process or anyone who has acted to uncover or report a violation subject to
this policy

25.  Any other state or federal educational program the Superintendent of Public
Instruction or designee deems appropriate

(cf. 5145.71 — Title IX Sexual Harassment Complaint Procedures)

The District shall protect all complainants from retaliation. In investigating complaints, the
confidentiality of the parties involved shall be protected as required by law. For any complaint
alleging retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), the Superintendent or designee shall keep the identity of the
complainant, and/or the subject of the complaint if different from the complainant, confidential
when appropriate and as long as the integrity of the complaint process is maintained.

When an allegation that is not subject to the UCP is included in a UCP complaint, the District shall
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BP 1312.3(f)

UNIFORM COMPLAINT PROCEDURES (continued)

refer the non-UCP allegatlon to the appropnate staff or agency and shall investigate. and;—if

The Superintendent or designee shall provide training to District staff to ensure awareness and
knowledge of current law and related requirements related to UCP, including the steps and
timelines specified in this policy and the accompanying administrative regulation.

The Superlntendent or demgnee shall maintain feeefés—ef—al-l—BGll—eempl-amts—aﬁd—ﬂae

aﬁplfeable—sm-te—lraw—aﬁé—l;ﬁawt—pehey a tecord of each complamt and subsequent related

actions, including steps taken during the investigation and all information required for
compliance with 5 CCR 4631 and 4633.

Non-UCP Complaints

The following complaints shall not be subject to the District’s UCP but shall be referred to the
specified agency:«(5-CER461D) or through an alternative process:

1. Any complaint alleging child abuse or neglect shall be referred to the County Department
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BP 1312.3(g)

UNIFORM COMPLAINT PROCEDURES (continued)

of Social Services Protective Services Division ané or the appropriate law enforcement
agency. (5 CCR 4611)

2. Any complaint alleging health and safety violations by a child development program
shall for llcensed facﬂltles be referred to Department of Soc:1a1 Semces aﬂd-shal-l—fef

admmis&a{ef (5 CCR 4611)

e#fhe—@a-}bfeﬂm—Depa&men{—ef—Ed-ue&ﬁeﬂ— Any complamt allegmg that a student whlle

in an education program or activity in which the district exercises substantial control
over the context and respondent, was subjected to sexual harassment as defined in 34
CFR 106.30 shall be addressed through the federal Title IX complaint procedures
adopted pursuant to 34 CFR 106.44-106.45, as specified in AR 5145.71 - Title IX Sexual
Harassment Complaint Procedures.

4. Any complaint alleging employment discrimination or harassment shall be investigated
and resolved by the District in accordance with the procedures specified in AR 4030-
Nondiscrimination in Employment, including the right to file the complaint with the
California Department of Fair Employment and Housing.

(cf. 4030 — Nondiscrimination in Employment)

5. Any complaint alleging a violation of a state or federal law or regulation related to
special education, a settlement agreement related to the provision of a free appropriate
public education (FAPE), failure or refusal to implement a due process hearing ovder to
which the district is subject, or a physical safety concern that interferes with the district's
provision of FAPE shall be submitted to the California Department of Education (CDE)
in accordance with AR 6159.1 - Procedural Safeguards and Complaints for Special
Education. (5CCR 3200-3205)

6. Any complaint alleging noncompliance of the district's food service program with laws
regarding meal counting and claiming, reimbursable meals, eligibility of children or
adults, or use of cafeteria funds and allowable expenses shall be filed with or referred to
CDE in accordance with BP 3555 - Nutrition Program Compliance. (5 CCR 15580-
15584)
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BP 1312.3(h)

UNIFORM COMPLAINT PROCEDURES (continued)

7. Any allegation of discrimination based on race, color, national origin, sex, age, or
disability in the district's food service program shall be filed with or referred to the U.S.
Department of Agriculture in accordance with BP 3555 - Nutrition Program
Compliance. (5 CCR 15582)

8. Any complaint related to sufficiency of textbooks or instructional materials, emergency
or urgent facilities conditions that pose a threat to the health or safety of students or
staff, or teacher vacancies and misassignments shall be investigated and resolved in
accordance with AR 1312.4 - Williams Uniform Complaint Procedures. (Education
Code 35186)

(cf. 1312.4 — Williams Uniform Complaint Procedures)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: October 4, 2006 Alta Loma, California
amended: November 7, 2012

May 20, 2015

September 21, 2016
September 16, 2020
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Alta Loma SD

Board Policy
Students 51413

HEALTH EXAMINATIONS

The Board of Trustees recognizes that periodic health examinations of students may lead to
the detection and treatment of conditions that impact learning. Health examinations also may
help in determining whether special adaptations of the school program are necessary.

In addition to verifying that students have complied with legal requirements for health
examinations and immunizations before enrolling in school, for a comprehensive health
screening, an oral health assessment, and immunizations befefeenfeﬂmg—m—seheel— at school
entry. In addition, the District shall administer tests for vision, hearing and scoliosis as
required by law.

The Superintendent or designee shall ensure that staff employed to examine students exercise
proper care of each student and that examination results are kept confidential. Records related
to these examinations shall be available only in accordance with law.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: September 19, 2006 Alta Loma, California
amended:
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Alta Loma SD

Board Policy
Instruction BP 6164

IDENTIFICATION AND EVALUATION OF INDIVIDUALS FOR SPECIAL
EDUCATION

The Board of Trustees recognizes the need to actively seek out and evaluate District residents
from birth through age 21 who have disabilities in order to provide them with appropriate
educational opportunities in accordance with state and federal law.

The Superintendent or designee shall establish a comprehensive child find system that includes
procedures for the identification, screening, referral, assessment and-regular and triennial
assessment of individuals eligible for special education, as well as procedures for the planning,
implementation, and review of the education and related services provided to such individuals.
(Education Code 56301)

pertatendes apee-sh ; hereby The District's identification
procedures shall include systemattc methods Sfor uttlzzmg referrals from parents/guardians,
teachers agenctes, appropnate professmnals and others—members af the publlc may-referan

coordmated w1th school site procedures for referral of students wﬁh whose needs that cannot
be met with modifications to the regular instructional program. (Education Code 56302)

The Superintendent or designee shall notify parents/guardians in writing of their rights related
to identification, referral, assessment, instructional planning, implementation and review,
including the right to consent to any assessment concerning their child. In addition, the
Superintendent or designee shall notify parents/guardians of procedures for initiating a referral
for assessment to identify individuals who need special education services. (Education Code
56301)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: November 1, 2006 Alta Loma, California
amended: February 20,2008
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Alta Loma SD

Board Policy
Instruction BP 6173(a)

EDUCATION FOR HOMELESS CHILDREN

The Board of Trustees believes that the identification of homeless students experiencing
homelessness is critical to improving the educational outcomes of such students and ensuring
that hemeless students experiencing homelessness have access to the same free and
appropriate public education provided to other students within the District. The District shall
provide hemeless students experiencing homelessness with access to education and other
services necessary for such students to meet the same challenging academic standards as other
students.

When there are at least 15 homeless experiencing homelessness students in the District or a
District school, the District's Local Control and Accountability Plan (LCAP) shall include
goals and specific actions to improve student achievement and other outcomes of homeless
students experiencing homelessness. (Education Code 52052, 52060, 52064)

The Superintendent or designee shall regularly review District policies at least once every
three years and recommend updates to-Distriet-polieies to ensure removal of any barriers to
the education of homeless students and unaccompanied youth. Any such review shall address
identification, enrollment, and retention of such students, including those barriers that are due
to absences or outstanding fees or fines. (Education Code 48851.3, 42 USC 11432)

The Superintendent or designee shall designate an appropriate staff person to serve as a liaison
for homeless children and youths. The District liaison for homeless students shall fulfill the
duties specified in 42 USC 11432 to assist in identifying and supporting-hemeless students
experiencing homelessness to succeed in school, and as specified in Education Code 48851.3
related to trainings for District staff providing assistance to students experiencing
homelessness.

The Superintendent or designee shall ensure that each District school identifies all homeless
children-and-youths students experiencing homelessness and unaccompanied youths enrolled
at the school. (Education Code 48851)

To ensure easy identification of hemeless students experiencing homelessness, the
Superintendent or designee shall annually provide and administer a housing questionnaire
developed by the California Department of Education (CDE) to all parents/guardians of
students and all unaccompanied youths. (Education Code 48851)

If the primary language of a student’s parent/guardian or an unaccompanied youth is not
English, either the housing questionnaire shall be made available in the primary language of
the student’s parent/guardian or the unaccompanied youth pursuant to Education Code 48985,
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BP 6173(b)

EDUCATION FOR HOMELESS CHILDREN (continued)

If the primary language of a student’s parent/guardian or an unaccompanied youth is not
English, either the housing questionnaire shall be made available in the primary language of
the student’s parent/guardian or the unaccompanied youth pursuant to Education Code 48985,
or an appropriate translation of the housing questionnaire shall be provided upon request of a
student’s parent/guardian or an unaccompanied youth. (Education Code 48851)

The Superintendent or designee shall report to CDE the number of students experiencing
homelessness, including unaccompanied youths, enrolled in the district as identified from
the housing questionnaire described above. (Education Code 48851)

In addition, the Superintendent or designee shall ensure that the District liaison's contact
information and other information on homelessness, including, but not limited to, information
regarding the educational rights and resources available to persons experiencing homelessness,
are posted on the District and school websites as specified in the accompanying administrative
regulation. (Education Code 48852.6)

The Superintendent or designee shall ensure that placement decisions for-hemeless students
experiencing homelessness are based on the student's best interest as defined in law and
administrative regulation.

Each hemeless student experiencing homelessness shall be provided services that are
comparable to services offered to other students in the school, including, but not limited to,
transportation, educational programs for which the student meets the eligibility criteria (such
as federal Title I services or similar state or local programs, programs for students with
disabilities, and educational programs for English learners), career and technical education
programs, programs for gified and talented students, and school nutrition programs.
(Education Code 48850; 42 USC 11432)

Hemeless sStudents experiencing homelessness shall not be segregated into a separate school
or program based on their status as homeless and shall not be stigmatized in any way.
However, the Superintendent or designee may separate homeless students experiencing
homelessness on school grounds as necessary for short periods of time for health and safety
emergencies or to provide temporary, special, and supplementary services to meet the their

unique needs efhomeless-students. (42 USC 11432, 11433)

The Superintendent or designee shall ensure that information and/or materials for hemeless
students experiencing homelessness are provided in a manner and form understandable to the
student’s parents/guardians efhemeless-students and to unaccompanied youths.

Information about a hemeless—student's the living situation of a student experiencing
homelessness shall be considered part of a student's educational record, subject to the F amily
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BP 6173(c)

EDUCATION FOR HOMELESS CHILDREN (continued)

Educational Rights and Privacy Act, shall not be deemed to be directory information as defined
in 20 USC 1232g, and shall not be released without written consent. (42 USC 11432)

The Superintendent or designee shall coordinate with other agencies and entities to ensure that
homeless-children-and-youth students experiencing homelessness are promptly identified,
ensure that hemeless students experiencing homelessness have access to and are in reasonable
proximity to available education and related support services, and raise the awareness of school
personnel and service providers of the effects of short-term stays in a shelter and other
challenges associated with homelessness. Toward these ends, the Superintendent or designee
shall collaborate with local social services agencies, other agencies or entities providing
services to hemeless—children—and—youth students experiencing homelessness, and, if
applicable, housing facilities. In addition, the Superintendent or designee shall coordinate
transportation, transfer of school records, and other interdistrict activities with other local
educational agencies. As necessary, the Superintendent or designee shall coordinate, within
the District and with other involved local educational agencies, services for hemeless students
experiencing homelessness and services for students with disabilities. (42 USC 11432)

At least annually, the District liaison and other appropriate staff shall participate in professional
development and other technical assistance activities to assist them in identifying and meeting
the needs of kemeless students experiencing homelessness. Such professional development
and technical assistance shall include, but are not limited to, training on the District’s homeless
education program policies, definitions of terms related to homelessness, the recognition of
signs of that students are experiencing or are at risk of experiencing homelessness, the steps
that should be taken once a potentially homeless student is identified, and how to connect
hemeless experiencing homelessness students with appropriate housing and service providers.
(Education Code 48851.3, 48852.5; 42 USC 11432)

At least annually, the Superintendent or designee shall report to the Board on the identification
of and outcomes for hemeless students experiencing homelessness, which may include, but
are not limited to, the housing questionnaire responses, school attendance, student achievement
test results, promotion and retention rates by grade level, graduation rates,
suspension/expulsion rates, and other outcomes related to any goals and specific actions
identified in the LCAP. Based on the evaluation data, the District shall revise its strategies as
needed to more effectively identify and support the education of hemeless students
experiencing homelessness.
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BP 6173(d)

EDUCATION FOR HOMELESS CHILDREN (continued)

Annually, the Superintendent or designee shall report to CDE, in accordance with
Education Code 51225.1, the number of students experiencing homelessness graduating
JSrom the fourth or fifth year of high school who, for the prior school year, graduated with
an exemption from district- established graduation requirements that are in addition to
statewide coursework requirements.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: November 1, 2006 Alta Loma, California
amended: November 6, 2017

October 19, 2022
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Alta Loma SD

Board Policy
Instruction BP 6173.1(a)

EDUCATION FOR FOSTER YOUTH

The Board of Trustees recognizes that foster youth may face significant barriers to achieving
academic success due to their family circumstances, disruption to their educational program,

and their emotional, social, and other health needs—Fe-enable-such-stadents-to-achieve-State

he demic-achievement-offoster-youth-in-the District'sLoecal
Control-and-Accountability Plan(LCAP that may be addressed with the provision of a safe,
Ppositive learning environment that is free from discrimination and harassment and that
promotes students’ self- esteem and academic achievement.

The Superintendent or designee shall provide foster Yyouth with full access to the District's
educational program and implement strategies necessary for the improvement of the
academic achievement of foster youth as identified in the District's local control and
accountability plan (LCAP). The Superintendent or designee shall also develop strategies to
build a foster youth's feeling of connectedness with school, including, but not limited to,
strategies that promote positive discipline and conflict resolution, the development of
resiliency and interpersonal skills, and the involvement of foster parents, group home
administrators, and/or other caretakers in school programs and activities.

The Superintendent or designee shall ensure that placement decisions for foster youth are based
on the students' best interests as defined in law and as specified in the accompanying
administrative regulation. To that end, the Superintendent or designee shall designate a staff
person as a District liaison for foster youth to help facilitate the enrollment, placement, and
transfer of foster youth.

The Superintendent or designee and District liaison shall ensure that all appropriate staff,
including, but not limited to, each principal, school registrar, and attendance clerk, receive
training regarding the enrollment, placement, and rights of foster youth and other related rights.
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BP 6173. 1(b)

EDUCATION FOR FOSTER YOUTH (continued)

To address the needs of foster youth and help ensure the maximum utilization of available
funds, the Superintendent or designee shall collaborate with local agencies and officials
including, but not limited to, the county placing agency, social services, probation officers, and
juvenile court officers. The Superintendent or designee shall explore the feasibility of entering
into agreements with these groups to coordinate services and protect the rights of foster youth.

At least annually and in accordance with the established timelines, the Superintendent or
designee shall report to the Board on the outcomes for foster youth regarding the goals and
specific actions identified in the LCAP, including, but not limited to, school attendance, student
achievement test results, promotion and retention rates by grade level, graduation rates, and
suspension/expulsion rates. As necessary, evaluation data shall be used to determine and
recommend revisions to the LCAP for improving or increasing services for foster youth.

ALTA LOMA SCHOOL DISTRICT
adopted: November 1, 2006 Alta Loma, California
amended: August 12, 2008

December 14, 2022
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Alta Loma SD

Board Policy
Instruction BP 6177(a)

SUMMER LEARNING PROGRAMS

The Board of Trustees recognizes that an extended break from the instructional program may
result in significant learning loss, especially among disadvantaged and low-achieving students,
and desires to provide opportunities during the summer for students to practice essential skills
and make academic progress and develop social, emotional and physical needs and interests
through hands-on engaging learning experiences.

Summer programs offered by the District shall be aligned with District's local control and
accountability plan (LCAP), other applicable District and school plans, and the educational
program provided during the school year. When feasible, summer programs shall blend high-
quality academic instruction in core curricular and/or elective subjects with recreation,
nutrition programs, social and emotional development, and support services that encourage
attendance, student engagement in learning, and student wellness.

Summer School

The Superintendent or designee, with Board approval, may establish summer school day and/or
evening classes.

The District's summer school program may be used to provide supplemental instruction to
students needing remediation and/or enrichment in core academic subjects.

As appropriate, priority for enrollment in summer school programs shall be given to District
students who:

1. Have been retained or are at risk of being retained at their grade level

2. Demonstrate academic deficiencies in core curriculum areas

3. Are in targeted student groups identified in the District's LCAP as needing increased
or improved services to succeed in the educational program



BP 6177(b)

SUMMER LEARNING PROGRAMS (continued)

4. Are in grades transitional kindergarten (TK)-6 and are required to be offered or
provided access to Expanded Learning Opportunities Programs pursuant to
Education Code 46120 and BP/AR 5184.2 — Before/After School Programs

Because summer courses cover extensive instructional content in a relatively short time period,
students who have more than three excused absences or one unexcused absence may not
receive credit for summer session class(es) unless they make-up missed work in accordance
with law, Board policy, and administrative regulation.

Sites for summer school programs may be rotated in an effort to make summer school programs
more accessible to all students, regardless of residence or regular attendance area, and to
accommodate the maintenance needs of District schools.

The Superintendent or designee shall annually report to the Board on summer school
enrollment in the current year and previous year for the program as a whole and disaggregated
by grade level, school that the students attend during the regular school year, and student
population. In addition, he/she the Superintendent or designee may report on the extent to
which students successfully achieved the outcomes established for the program.

Additional Summer Learning Opportunities

The Superintendent or designee may collaborate with parents/guardians, city and county
agencies, community organizations, child care providers, and/or other interested persons to
develop, implement, and build awareness of organized activities that support summer learning.
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BP 6177(c)

SUMMER LEARNING PROGRAMS (continued)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: November 1, 2006 Alta Loma, California
amended: October 17, 2018
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SCHOOL DISTRICT

Human Resources Memorandum

To: \ Dr. Sherry Smith, Superintendent
From@’/Doma Carlson, Assistant Superintendent, Human Resources
Date: April 19, 2023

Subject:  Job Description: Transportation Supervisor

BACKGROUND: To generate additional support for the Maintenance, Operations and
Transportation Department, a new job description has been
developed. The Transportation Supervisor will be responsible for
the dispatching and coordination of all transportation related
activities as well as overseeing and maintaining the training,
retaining and behind the wheel instruction of bus drivers.

First Reading

RATIONALE: The job description outlines the essential duties, qualifications and
physical demands of the Transportation Supervisor.

FUNDING: The Transportation Supervisor will be placed on the Management
Salary Schedule and paid from the general fund. There will be an
approximate cost of $63,684 to the District.

RECOMMENDATION: Recommend the Board adopt the job description for Transportation
Supervisor as presented.
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Adopted: TBD
ALTA LOMA SCHOOL DISTRICT

TRANSPORTATION SUPERVISOR

DEFINITION

Under the direction of the Director of Maintenance, Operations & Transportation, assists in planning,
organizing, and directing the operations of the District pupil transportation program; assists in direction of
driver and bus related activities; maintains currently employed drivers with training, retraining, and behind the
wheel instruction; is responsible for the dispatching and coordination of all transportation related activities for
the District; assists in supervision and coordination of all transportation related activities for the District.

ESSENTIAL DUTIES

Prepares the bus routes and schedules after studying traffic conditions, pupil loads and other such
pertinent factors to obtain maximum utilization of equipment and personnel.

Maintain and compile data and information regarding the pupil transportation program, and prepare
concise and clear summaries as required.

Assign and schedule bus drivers to field trips and special events in coordination with the regular pupil
transportation scheduling.

Prepare reports and records as needed.

Assists in the preparation of preliminary budgets for the purpose of recommending new and replacement
purchases.

Prepares operating statistics and cost control data for the transportation department.

Evaluates and makes recommendations on equipment, supplies, projects and procedures.

Assists with inventory planning and control for the purpose of promoting efficient practices.

Procures supplies and equipment necessary to maintain effective and efficient transportation services.
Assist in the planning, organization, and conduct of transportation personnel orientation and training
programs.

Supervises and evaluates the performance of assigned personnel.

Trains current employees with training, retraining, and behind the wheel instruction.

Rides with and trains regular, probationary, substitute and prospective bus drivers.

Compile, maintain, and monitor a variety of records related to the training, certification, and
maintenance of certification of bus drivers.

Keeps records of operations in conformance with District and State policies for the purpose of
developing and submitting reports as required.

Maintains liaison with California Highway Patrol and the Department of Motor Vehicles

Prepare zone maps and discuss bus routing with the drivers.

Review mileage for student required walking areas.

Arrange for and assign substitute drivers.

Confer with, counsel, and advise transportation, school, parents, and administrative personnel
concerning student behavior management problems, any scheduling conflicts, and the resolution of
complaints or problem situations.

Respond to public inquiries regarding transportation concerns.

Troubleshoots and provides solutions for transportation related inquiries and concerns.

Provide customer service by communicating effectively with staff; parents and the community.
Communicate effectively via radio with drivers to monitor the status of routes and location of buses.
Evaluate and report obstructions and road hazards to the appropriate agency.

Plan, organize, and implement student safety and pupil transportation vehicle evacuation drills.

Conduct bus inspections and report damage, vandalism, and needed maintenance.

May drive a school bus in an emergency situation or on a relief basis.

Perform other related duties as assigned.

DC 4-2623
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Adopted: TBD
ALTA LOMA SCHOOL DISTRICT

TRANSPORTATION SUPERVISOR - Page 2

QUALIFICATIONS

Knowledge of:

Methods, procedures, and practices pertaining to a comprehensive pupil transportation program.
Provisions of the California Motor Vehicle Code, and Title 13 Code of Regulations applicable to the operation of
school buses in the transportation of students.

Training of school bus drivers, and the Commercial Driver’s Handbook.

Principles, methods, and techniques for training bus drivers.

Safety and maintenance requirements of bus and other transportation equipment.

Basic first aid procedures and methods.

Transportation routing and scheduling methods and techniques.

Service excellence and inventory control.

Safe driving practices and procedures.

Basic clerical, technical, mathematical and oral and written English skills.

Ability to:

Plan, organize, and coordinate a comprehensive pupil transportation program.

Assist in the planning of school bus routes and schedules.

Drive and teach others to drive safely and efficiently all the vehicles in the transportation fleet.
Perform appropriately in situations requiring tact and diplomacy.

Maintain accurate vecords and prepare concise reports.

Operate a computer and other basic office equipment.

Maintain accurate and comprehensive records, and prepare clear and concise reports.

Safely, effectively, and efficiently drive a school bus and other transportation related equipment.
Understand and carry out oral and written directions.

Establish and maintain cooperative working relationships with others.

EXPERIENCE AND EDUCATION
Any combination of experience and training that would likely provide the required knowledge and skill is
qualifying. A typical way to obtain the required knowledge and skill would be:

Experience:
Five years of experience in the transportation of school children free from citations for motor
vehicle code violations, and one year of involvement in a driver-training program.

Education:

Equivalent to the completion of the twelfth grade, including or supplemented by coursework or training
in transportation systems, organization, and supervision, or a closely related area and pertaining to
school bus driver training.

License and Certificate Requirements:

Possession of a valid Class B, California Driver’s License with a Passenger and School (PS) endorsement;
Possession of a School Bus Driver’s Certificate, issued by the Department of Motor Vehicles;

Possession of current District approved First Aid and CPR Certificates;

Possession of a current Department of Motor Vehicles medical examination report;

Possession of an unrestricted State Department of Education Driver Instructor Certificate.

DC 4-2023
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ALTA LOMA SCHGOL DISTRICT

TRANSPORTATION SUPERVISOR — Page 3

Condition of Employment:
Insurability by the District’s liability insurance carrier;
Pre-employment drug testing (DOT);

Post employment immediate post-accident drug and alcohol testing;
Random drug and/or alcohol test;

Current Department of Motor Vehicles Driver’s Record.

SUMMARY OF PHYSICAL DEMANDS RATINGS
The following analysis entails an evaluation of the “Physical Demands” factors of the job as it exists. This

method provides a basis for permitting modification to fit the capabilities and needs of workers with disabilities.
Rating Symbol Key:

DC 4-2023

STRENGTH:

. Standing

Walking
Sitting

Lifting
Carrying
Pushing
Pulling

CLIMBING
BALANCING

STOOPING
KNEELING
CROUCHING
CRAWLING

REACHING
HANDLING
FINGERING
FEELING

TALKING:
Ordinary
Other

HEARING:
Conversations
Other Sounds

SEEING
Acuity, Near
Acuity, Far

NP = Not Present — Does not exist

O = Occasionally — Up to 1/3 of the time

F = Frequently — From 1/3 to 2/3 of the time
C = Constantly — 2/3 or move of the time
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50 Ibs.
25 Ibs.
50 Ibs.
50 Ibs.
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Adopted: TBD

ALTA LOMA SCHOOL DISTRICT

TRANSPORTATION SUPERVISOR — Page 4

Depth Perception C
Accommodation C
Color Vision NP
Field of Vision C

7. PHYSICAL DEMANDS RATING SUMMARY: Medium Work: (2) 3 (4) (5) (6) (DOL Physical
Demand Categories 1 to 6 are very significant to the customary performance of the job if contained in
parentheses).

8. PHYSICAL DEMAND COMMENTS: Examples of lifting/carrying/pushing/pulling are hood,
stop sign, doors, brake, shift; climbing in and out of bus; reaching/handling are driving, inspecting;
hearing are engine, air leak, emergency equipment; visual acuity are driving, observing students.

SUMMARY OF ENVIRONMENTAL CONDITIONS RATINGS
The following analysis represents an evaluation of the surroundings in which the job is performed.
Environmental Conditions must by definition be specific and related to the job.

Key to Environmental Factors Rating:
NP = Not present in the job environment
S =Seldom — Under 5% of work day
O = Occasionally — Up to 1/3 of the time
F = Frequently — From 1/3 to 2/3 of the time
C = Constantly — 2/3 or more time

L ENVIRONMENT:

Inside 50% Outside 50%

2, EXTREME COLD h

3. EXTREME HEAT o

4. WET/HUMID o

5. NOISE 120 decibels
VIBRATION c

Comments regarding “Noise” = Traffic, students
Comments regarding “Vibrations” = Driving

6. HAZARDS:

Mechanical C
Explosives NP
Electrical NP
Radiant Energy NP
Burns 0
Other Hazard/s F

Comments regarding “Mechanical Hazards” = Inspecting and cleaning bus
Comments regarding “Burn Hazards” = Inspecting engine

DC 4-2023
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ALTA LOMA SCHOOL DISTRICT
TRANSPORTATION SUPERVISOR — Page 5

Comments regarding “Other Hazardous Conditions” = Traffic, crosswalks, slippery,
uneven surfaces

7 ATMOSPHERIC CONDITIONS:

Fumes C
Mists S
Odors C
Gasses 0
Dusts F
Poor Ventilation NP
Other Atmospheric Hazards NP

Comments regarding “Fumes” = Buses, traffic
Comments regarding “Odors” = Perfume, hair spray, fuel
Comments regarding “Gasses Exposure” = Fueling
Comments regarding “Dust” = Pollen, dirt surfaces

8. PROTECTIVE CLOTHING - DEVICES: Latex gloves, regulation shoes, fire extinguishers.

9. E. C. SUMMARY: Inside Work: 2 3 (4) (5) (6) (7). Numbers encircled by () indicate significant
involvement of factors enumerated and rated above.

DC 4-2023

126



Alta Loma

SCHOOL DISTRICT

R Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent
{ <\

From: 1\\{: Donna Carlson, Assistant Superintendent, Human Resources
Date: April 19, 2023
Subject:  Job Description: Facilities Supervisor

BACKGROUND: To generate additional support for the Maintenance, Operations and
Transportation Department, a new job description has been
developed. The Facilities Supervisor will be responsible for training
and overseeing the custodial staff as well as developing and
maintaining consistent expectations for cleanliness, safety and
security of District buildings and facilities.

First Reading

RATIONALE: The job description outlines the essential duties, qualifications and
physical demands of the Facilities Supervisor.

FUNDING: The Facilities Supervisor will be placed on the Management Salary
Schedule and paid from the general fund. There will be an
approximate cost of $63,684 to the District.

RECOMMENDATION: Recommend the Board adopt the job description for Facilities
Supervisor as presented.
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ALTA LOMA SCHOOL DISTRICT

FACILITIES SUPERVISOR

DEFINITION

Under the direction of the Director of Maintenance, Operations and Transportation, the Facilities Supervisor
provides oversight and training of the custodial team. The incumbent provides the technical expertise needed to
define specific programs necessary to maintain District facilities in the most efficient and effective manner. This
individual is responsible for the development of plans and strategies to maintain consistent expectations for
cleanliness, safety, and security of District buildings and facilities; directs and oversees the performance of
skilled custodial staff members, delegates responsibilities, sets goals and objectives, and solves issues and
concerns when any arise; and participates in other related duties as assigned.

ESSENTIAL DUTIES

Support the commitment to the District’s mission, vision, and goals by providing a clean, attractive, safe
and secure environment.

Assists in the preparation of preliminary budgets for the purpose of recommending new and replacement
equipment purchase.

Prepares operating statistics and cost control data for the custodial department based on plans developed
Sfor replacement of supplies and existing equipment.

o Evaluates and makes recommendations on equipment, supplies, projects and procedures.

o  Assists with inventory planning and control for the purpose of promoting efficient practices.

e Procures supplies and equipment necessary to maintain effective and efficient custodial services.

® Keeps records of operations in conformance with District and State policies for the purpose of
developing and submitting reports as required.

® Maintains liaison with state and local agencies for the purpose of complying with rules and regulations
regarding hazardous materials including conducting inventories and meeting posting requirements.

o Coordinates sanitary disposal services for the purpose of meeting the needs of the District.

o Conduct site inspections to ensure District standards are being maintained.

o Works cooperatively with administration, other staff and custodial staff in evaluating site needs,
developing custodial cleaning schedules and recommending equipment and supply needs for the purpose
of providing efficient services.

o Develops standards for the purchase of custodial supplies and equipment in coordination with the
purchasing department for the purpose of ensuring quality control and standardizing District services.

e Develops work schedules and coordinates workloads for custodians for the purpose of ensuring efficient
services.

o Implements performance standards to meet service expectations and productivity measures to identify
and track progress toward expectations.

o Provide positive and strong leadership, coaching, and mentoring for employees to monitor performance
and results.

o Evaluates custodial employees with input from administrators and other staff for the purpose of
promoting professional growth and ensuring adherence to District employment standards.

o Travel throughout the District as required.

®  Monitors and inspects custodial work for the purpose of ensuring adherence to established District
cleaning, sanitation and safety standards.

e  May work a varied schedule that includes evening and/or weekend hours.

® Prepares accident and injury reports as needed for the purpose of following District procedures.

DC 04.2023
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ALTA LOMA SCHOOL DISTRICT
FACILITIES SUPERVISOR - Page 2

e Reports safety hazards and repair needs to appropriate personnel for the purpose of ensuring safe
Suacilities.

e Monitors safe working practices and safety programs for the purpose of ensuring efficient
practices and promoting proper working habits.

e Researches and tests new custodial methods, supplies and equipment for the purpose of improving
custodial services.

e Provides training and supervision for District custodial staff for the purpose of promoting efficient
practices.

e Conducts meetings as needed for the purpose of disseminating information to custodians.

e Participates in the recruitment and selection of personnel for the purpose of making recommendations
Jor hiring quality staff.

e Oversee the planning, organization, work scheduling, and leading of custodial staff in cleaning and
maintaining school facilities.

o Work independently with minimal supervision, take initiative with basic problem solving and exhibit

Sflexibility to meet District needs.

Assist in emergency operations and procedures.

Assist and participate in staff meetings, professional development and trainings as required.

Work collaboratively with District and site staff in resolving problems and unusual situations.

Interact with District personnel in a professional, friendly, tactful and appropriate manner.

Ensures security of District property at all times.

Perform other related duties as assigned.

QUALIFICATIONS

Knowledge of:

Service excellence and inventory control

District, State, and OSHA policies

Industry standards

Project management and ability to prioritize tasks

Methods, procedures, materials, and equipment utilized in cleaning and maintaining a variety of surfaces, and
equipment;

Effective cleaning and maintenance procedures;

Safe working methods and procedures;

Policies, regulations, and operational guidelines pertaining to the cleaning and maintenance of school facilities;
Effective leadership and communication techniques;

Basic clerical, technical, mathematical oral and written English skills.

Ability to:

Effectively maintain work schedules and routes;

Perform light to moderately heavy manual activities;

Effectively lead District custodial staff and evaluate work performance;
Effectively and efficiently assist in the training and orientation of custodial staff ;
Direct, understand and carry out oral and written directions;

Establish and maintain cooperative working relationships;

Utilize effective interpersonal skills including tact, patience and courtesy;

DC 04,2023
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ALTA LOMA SCHOOL DISTRICT
FACILITIES SUPERVISOR - Page 3

Work independently with minimal supervision;

Take initiative with basic problem solving and exhibit flexibility to meet District needs;

Make decisions based on sound judgment, discretion and honesty;

Communicate effectively with others, demonstrating poise, patience, sensitivity and cultural understanding;
Use positive and appropriate methods to maintain standards of student behavior;

Perform basic first aid and CPR.

EXPERIENCE AND EDUCATION
Any combination of experience and training that would likely provide the required knowledge and skill is
qualifying. A typical way to obtain the required knowledge and skill would be:

Experience:
Five years of experience in skilled custodial work, including one year of experience in a lead or

supervisory capacity.

Education:
Egquivalent to the completion of the twelfth grade.

Certificate Requirement:
Current First Aid and CPR training certification is required.

License Requirement:
Possession of a valid Class C, California Driver’s License

SUMMARY OF PHYSICAL DEMANDS RATINGS
The following analysis entails an evaluation of the “Physical Demands” factors of the job as it exists. This
method provides a basis for permitting modification to fit the capabilities and needs of workers with disabilities.
Rating Symbol Key:

NP = Not Present — Does not exist

0 = Occasionally — Up to 1/3 of the time

F= Frequently — From 1/3 to 2/3 of the time

C = Constantly — 2/3 or more of the time

L STRENGTH:
A. Standing 40%
Walking 40%
Sitting 20%

50 ibs.
50 Ibs.
50 Ibs.
50 Ibs.

B. Lifting
Carrying
Pushing
Pulling

C MNMhmAaAa

2. CLIMBING

DC 04.2023
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FACILITIES SUPERVISOR - Page 4

7.

8.

BALANCING

STOOPING
KNEELING

CROUCHING

CRAWLING

REACHING
HANDLING
FINGERING
FEELING

TALKING:
Ordinary
Other

HEARING:
Conversations
Other Sounds

SEEING
Acuity, Near
Acuity, Far

Depth Perception
Accommeodation

Color Vision

Field of Vision

Qoaf OO00CQ O

SQ

S Q

P
P

CzZzz™M

Adopted: TBD

PHYSICAL DEMANDS RATING SUMMARY: Medium Work: (1) 2 3 (4) 5 (6) (DOL Physical
Demand Categories 1 to 6 are very significant to the customary performance of the job if contained in
parentheses).

PHYSICAL DEMAND COMMENTS: Examples of lifting/carrying/pushing/pulling are
furniture, trashcans, dumpsters, ladders, floor polisher, vacuum; reaching/handling are vacuum,
supplies, broom.

SUMMARY OF ENVIRONMENTAL CONDITIONS RATINGS
The following analysis represents an evaluation of the surroundings in which the job is performed.

Environmental Conditions must by definition be specific and related to the job.

DC 04.2023

Key to Environmental Factors Rating:

NP

= Not present in the job environment

S =Seldom — Under 5% of work day

0=

Occasionally —

Up to 1/3 of the time
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F = Frequently — From 1/3 to 2/3 of the time
C = Constantly — 2/3 or more time

ENVIRONMENT:

Inside 50% Outside 50%

EXTREME COLD S
EXTREME HEAT 0
WET/HUMID S

NOISE 120 decibels
VIBRATION 0

Comments regarding “Noise” = cleaning equipment
Comments regarding “Vibrations” = cleaning equipment

HAZARDS:

Mechanical S
Explosives NP
Electrical )
Radiant Energy NP
Burns A)
Other Hazard/s NP

7. ATMOSPHERIC CONDITIONS:

Fumes F
Mists (1)
Odors F
Gasses NP
Dusts F
Poor Ventilation S
Other Atmospheric Hazards NP

Comments regarding “Fumes” = Cleaning solvents, wax strippers
Comments regarding “Odors” = Spray cleaner
Comments regarding “Dust” = Dust

Adopted: TBD

8. PROTECTIVE CLOTHING — DEVICES Gloves, safety glasses, dust/face mask, back safety belt, safety

shoes

E. C. SUMMARY: Inside Work: 23 45 6 (7). Numbers encircled by () indicate significant involvement of
Sactors enumerated and rated above.

DC 04.2023
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